EXHIBIT 1 TO ADMINISTRATIVE PROCEDURES
Unclaimed Funds

Unclaimed Funds are funds held by the court for an owner or recipient who is entitled to the
money, but who has failed to claim ownership of it. Unclaimed funds may arise out of a variety
of circumstances. For example, delivery of a payment may not be possible because of incorrect
or incomplete address information for the recipient. The U.S. Courts, as custodians of these
funds, have established policies and procedures for holding, safeguarding, and accounting for
these funds.

The Unclaimed Funds Registry for our court may be viewed at:
https://ucf.uscourts.gov/?court=lamb

All documents to claim unclaimed funds must be filed electronically in our Electronic Case
Filing System. You may apply for a limited use password for electronic access by registering at
https://ecf.lamb.uscourts.gov/attorneyreg/

Once a password is established, a motion to Withdraw Unclaimed Funds must be filed. The
motion should include an Application for Payment of Unclaimed Funds and proof of
identification. The Certificate of Service also needs to be filed as a separate document. Then the
proposed order must be e-mailed to the Court as an attachment in Word or WordPerfect. The email
address is:

orders@lamb.uscourts.gov and the subject line of the e-mail should include the word ex parte
and the case number only.

Example: Ex Parte 13-10001

For questions regarding unclaimed funds, contact the court's Financial Administrator at (225)
346-3315.


https://ucf.uscourts.gov/?court=lamb
https://ecf.lamb.uscourts.gov/attorneyreg/

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE: CASE NO.:

DEBTOR(S)

APPLICATION FOR PAYMENT OF UNCLAIMED FUNDS
There having been a dividend check in the above named case issued to

in the amount of $ . and said

check having not been cashed by said payee, the trustee pursuant to 28 U.S.C. Bankruptcy
Code paid this unclaimed money to the Clerk, U.S. Bankruptcy Court.

Application is hereby made for the Clerk, U.S. Bankruptcy Court, with certificate of
service showing that the United States Attorney has been notified, to pay this unclaimed

money to the rightful payee, , at this address:

Date:

(Signature)

Address:

Phone:




UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE: CASE NO.:

DEBTOR(S)

CERTIFICATE OF SERVICE

Application for Unclaimed Funds was sent to the U.S. Attorney in compliance with
28 U.S.C. Section 2042 at the following address:

U.S. ATTORNEY
777 Florida Street, #208
Baton Rouge, LA 70801-1717

Date:

(Signature)

Address:

Phone:




(Debtor(s)’ Name)

(Debtor(s)” Address)

Date:

U.S.ATTORNEY
777 Florida Street, #208
Baton Rouge, LA 70801-1717

Re: Application for Payment of Unclaimed Funds
Debtor(s):

Case No.:

Amount; $

Dear Sir/Madam:

This is to advise you that in accordance with the provisions of 28 U.S.C. 2042, | am
applying to the United States Bankruptcy Court, Middle District of Louisiana for payment
of unclaimed funds due to me.

Sincerely,

(Signature)



UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE: CASE NO.:

DEBTOR(S)

ORDER FOR PAYMENT OF UNCLAIMED FUNDS
Considering the debtor’s application for payment of unclaimed funds, the record of

the case, and applicable law,

IT IS ORDERED that the Clerk, U.S. Bankruptcy Court pay $ to the
order of and mail payment to:
Baton Rouge, Louisiana, , 20

UNITED STATES BANKRUPTCY JUDGE
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