United States Bankruptcy Court
Middle District of Louisiana

Attorney Manual

Case Management/Electronic Case Filing System (CM/ECF)
Version 3.3.1




TABLE OF CONTENTS

1.CM / ECF HARDWARE AND SOFTWARE REQUIREMENTS.........cccovnirirene Page 3
2. USING THE COURT ' SWEBSITE.......ccoiiieiceieee e Page 4
3. NOTICES OF DEFICIENCY AND DOCKET ENTRY NOTATIONS.........cccceeuee. Page 5
4. OPENING A BANKRUPTCY CASE.... ..o Page 7
6. UPLOADING A CREDITOR MATRIX ..ottt Page 21
7. FILING FORM 21, SOCIAL SECURITY / TAX ID..ooiiiiiiiiiesieeeeeeeeeeiese e Page 24
8. FILING THE CERTIFICATE OF CREDIT COUNSELING........ccccoiiniriiniee Page 29
9. FILING THE MOTION FOR TEMPORARY WAIVER OF CREDIT COUNSELING
AND REQUEST FOR EXPEDITED HEARING........ccccoiiieieieeeeeee e Page 34
10. FILING THE NOTICE TO INDIVIDUAL CONSUMER DEBTOR........ccccceeuue.. Page 39
11. FILING PAYMENT ADVICES.......oo s Page 43

12. FILING THE STATEMENT OF CURRENT MONTHLY INCOME
AND MEANS TEST CALCULATION (CHAPTERT7)....cciiiiieiere e Page 47

13. FILING THE CHAPTER 13STATEMENT OF CURRENT MONTHLY
INCOME AND MEANSTEST CALCULATION. ... Page 53

14. FILING SCHEDULESA-J, STATEMENT OF INTENTION, STATEMENT OF
FINANCIAL AFFAIRS, ATTORNEY DECLARATION, DISCLOSURE OF
COMPENSATION. ...t Page 58

15. FILING AMENDED SCHEDULES AND AMENDED CREDITOR MATRIX....Page 65

16. FILTNG PLANS ..o Page 72

17. FILING AMENDED PLANS. ... ..o Page 76



18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

FILING MODIFIED PLANS ... ..ot Page 81
FILING DOMESTIC SUPPORT INFORMATION.....ccocoiiiiiriniiee, Page 86
FILING A MOTION OR AN APPLICATION ..ottt Page 90
FILING A NOTICE OF HEARING........cciiii Page 98
FILING A CERTIFICATE OF SERVICE......cccoiiiiiiee e Page 104
FILING AN AMENDED MOTION/AMENDED APPLICATION.......ccccecvveeee. Page 109
FILING A REAFFIRMATION AGREEMENT ... Page 114
FILING A REAFFIRMATION AGREEMENT-NOT SIGNED BY

ATTORNEY L. e n e s Page 118
FILING THE DEBTOR’'S CERTIFICATION OF FINANCIAL MANAGEMENT
COURSE ... oo s Page 122
FILING THE DECLARATION UPON ELECTRONIC FILING

OF BANKRUPTCY CASE (LOCAL FORM 1)...cciiiiiiiiieniineseeeeeesie e Page 126
SUBMITTING AN ORDER.....cciii s Page 127



CM/ECF HARDWARE AND SOFTWARE
REQUIREMENTS

COMPUTER
Windows or Macintosh operating systems.

INTERNET ACCESS
High speed Internet access is highly recommended, but not required.

INTERNET BROWSER SUCH AS:
Mozilla Firefox

Netscape

Internet Explorer

Macintosh browsers should a so be compatible

PROGRAM TO CONVERT DOCUMENTSINTO PDF FORMAT
Microsoft Word

Corel WordPerfect

Adobe Acrobat Writer

ADOBE ACROBAT READER
Will be needed to open and view PDFs

SCANNER
To scan paper documents and save them as a PDF.

THIRD PARTY BANKRUPTCY SOFTWARE ISCOMMERCIALLY AVAILABLE.

** Public accessto file documentsis always availablein the lobby of the Clerks Office.
Businesshoursare8:30 am. to 4:30 p.m.**



USING THE COURT'SWEBSITE

The court’ swebsite isatool to assist you with the basics of CM/ECF, as well as providing you
with aresource for filing documents electronically in our court.

Our website addressiis:
www.lamb.uscourts.gov

The court’s website provides you with the following:

Recent News and Updates
All National Bankruptcy Forms
All Local Forms

National Rules

Local Rules

Hearing Datesand Times
Fee Schedules

Attorney Admission
Trustee Information
Opinions

Standing Orders

Contacts and Office Hours
Training Information

User Guides

ECF Tips

FAQ’s

Please become familiar with the court’ s website and its resources and check it regularly
for any updates or changes. The Middle District of Louisiana has created this website to provide
public access to the most current forms and information.


http://www.lamb.uscourts.gov

NOTICES OF DEFICIENCY AND DOCKET ENTRY
NOTATIONS

The Bankruptcy Abuse Prevention and Consumer Protection Act of 2005 (BAPCPA),
requires the court to compile statistics on certain types of filings beginning October 17, 2006.
CM/ECF Version 3.3.1 was devel oped to capture these statistics which must be reported by the
court each month. To accomplish this, filers must select the proper docketing event when filing
documents.

The court will continue to check all filings and make notations on the docket sheet
regarding errors or issue notices of deficiency. It isimportant for filersto correct their mistakes
within the time frame requested by the court.

There are new procedures on how the court will handle errors that are not corrected.

a Once the court makes a notation that an entry was entered in error, or an event
selected is not included in PDF, the filer should correct the error within five days.
If the error is not corrected in that time period, the document will be stricken from
the record. The notations made to docket entries are as follows;

° *ENTERED IN ERROR*
° *NOT INCLUDED IN PDF FILE*

b When afiler fails to provide the required documents, the filer will receive anotice
of deficiency. The notice of deficiency will give five, ten or fifteen daysto file the
required documents or correct any mistakes. If not filed, the court may strike the
document, or enter an order to show cause and for sanctions. The notices of
deficiency are asfollows;

° Notice of Deficiency for Certificate of Service
Notice of Deficiency for Chapter 13 Plan

Notice of Deficiency for Declaration Upon Electronic
Filing of Bankruptcy Case

Notice of Deficiency for Financial M anagement Course
Notice of Deficiency for Incorrect Event

Notice of Deficiency for Incomplete PDF Attached
Notice of Deficiency for Incorrect PDF Attached
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Notice of Deficiency for Mailing Matrix

Notice of Deficiency for Means Test

Notice of Deficiency for Missing Signature

Notice of Deficiency for Payment Advices

Notice of Deficiency for Reaffirmation Agreement
Notice of Deficiency for Schedules and Statements
Notice of Deficiency for Schedules, Statementsand Plan
Notice of Deficiency for Statement of Social Security

Notice of Deficiency for Summary of Schedules

The information in this manual will assist you in filing your documents correctly under
version 3.3.1 of CM/ECF. Please become familiar with this manual and use it as a reference tool
when filing. Please contact the court with questions before filing a document when you are
unsure of the proper procedure or if you have received a notice of deficiency and are not sure
why.



OPENING A BANKRUPTCY CASE

Your PDF must consist of the following:

CHAPTER 7

Voluntary Petition - Form B1

Exhibit D

Creditor Mailing Matrix

Mailing Matrix Verification/Declaration - Local Form 1

CHAPTER 13

Voluntary Petition - Form B1

Exhibit D

Creditor Mailing Matrix

Mailing Matrix Verification/Declaration - Local Form 1

CHAPTER 11

Voluntary Petition - Form B1

Form B1 Exhibit A - For publicly held corporations.
List of Equity Security Holders - Names and addresses.
Creditor Mailing Matrix

Matrix Verification/Declaration - Local Form 1

CHAPTER 12

Voluntary Petition - Form B1

Creditor Mailing Matrix

Mailing Matrix Verification/Declaration - Local Form 1



Once logged into CM/ECEF, click Bankruptcy on the blue bar.

Below Bankruptcy Events, click on Open a BK Case.

Open New Bankruptcy Case screen. Thisiswhere you will select the following:
1. Chapter - 7,13, 11, 12

2. Joint Petition-Y (Yes)or N (No)

3. Deficiencies - If you are not filing the Schedules, Statements, Plan, Attorney Declaration,
Disclosure of Compensation, or Payment Advices, when opening a bankruptcy case, you must
select - Y ( Yes). An automatic 15 day deadline to submit the incomplete filings will be set.

Open New Bankruptcy Case

Office |Baton Rouge »

Case type bl
Date filed 3/2/200%

Chapter |7
Jomt Petition |y

Deficiencies |y v

Click Next

Sear ch for a Debtor screen. Enter debtor’ s complete social security number.
Open New Bankruptcy Case

Search for a debtor

SSIV /ITII |555-55-5555 Tax ID / EIIN
Last/Business name
First Name

©Middle Name

Click Search



If the debtor’ s name appears, then the debtor has filed a prior bankruptcy case. Y ou should make
sure that the debtor is eligible to file another bankruptcy case and that you have included the prior
case information on the Voluntary Petition.

**NOTE**

If filing ajoint petition, the first debtor you enter will be listed as the Debtor. The second debtor
you enter will be listed as the Joint-Debtor. This should match the VVoluntary Petition.

If the debtor’ s name does not appear, the screen will say No Person Found. Click on Create
New Party.

Search for a debtor

SSNITIN TaxID / FIN
Last/Busmess name
First Name

MMiddle Name

Party search results

No person found.

[ Create new party l

Debtor Information screen. Enter the following information:

1. Debtor’s Name: Last name, middle name and first name. Begin all names with a capital |etter.

2. Generation: Jr.or Sr., I, 11, I11.

3. Address 1: Street address. This address should match the mailing address on the Voluntary
Petition.

4. Address 2: Apartment number, Lot number, Suite number.

5. City

6. State

7. Zip Code

8. County: Click on arrow to drop selection. Choose the parish in which the debtor resides.

9. Optional: Debtor’s phone number, fax number, e-mail address.



Dehtor Information

Last name First name
LTI Generation Title
name
e TaxID /
SSIN /ITIN |555-55-5555 222-11-1234 11-2222222
EIN
Office Address 1
Address 2 Address 3
City State Zip
County ¥ Country
Phone Fax
FE-mail
Party text
. : : &dd all aliases and corporate parents or affiliates
[ Alias... l [ Corparate parent / affiliate... ] [ Review. .. efore clicking the Submdt button,

[ Subrnit H Cancel I[Clear]

If debtor has an alias, click on Alias. The next screen will allow you to enter as many aliases as
needed. Click Add Alias.

Click Submit

If filing ajoint petition, a second Sear ch for Party screen appears.

Sear ch for Party (Joint Debtor) Enter the joint debtor’s complete social security number.
Click Search

If the joint debtor’ s name appears, then the joint debtor has filed a prior bankruptcy case. Y ou

should make sure that the joint debtor is eligible to file another bankruptcy case and that you
have included the prior case information on the Voluntary Petition.
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If the joint debtor’ s name does not appear, the screen will say No Person Found. Click Create
New Party. You aso have an option to copy the previous party’ s address.

Search for a party

SSIV / ITIN Tax ID / FIN
Last/Business name
First IName

Middle Name
[ Search ][Clear]

Party search results
No person found.

Copy previous paty's address

[ Create new party ]

Party I nformation screen. Enter the following information:

1. Joint Debtor’s Name: Last name, middle name and first name. Begin al names with a capital
letter.

2. Generation: Jr.or Sr., I, 11, I11.

3. Address 1: Street address. This address should match the mailing address on the Voluntary
Petition.

4. Address 2: Apartment number, Lot number, Suite number.

5. City

6. State

7.Zip

8. County: Click on arrow to drop selection. Choose the parish in which the debtor resides.

Click Submit

11



The Divisional Office Baton Rouge screen appears.

Open New Bankruptcy Case

Divizional Office Baton Ronge iz chosen

Click Next

Y ou will enter the following information which must match the information found on the
Voluntary Petition.

1. Prior filing within last 8 years- Yesor No.

2. Fee Status - Installment, Paid, or IFP filing fee waived.

3. Nature of Debt - Business or Consumer.

4. Asset Notice- Yesor No. Located under Statistical/Administrative Information.
5. Estimated Number of Creditors

6. Estimated Assets

7. Estimated Debts

8. Type of Debtor - Individual, Corporation, Partnership, Other.

9. Nature of Business - Select one only if debtor is a business.

Open New Bankruptcy Case

Prior filing within o Type of debtor
last § yvears @ Indnidual
Fee statns | Paid v O Corporation (ncludes LLC & LLP)
O Partnership
Nature of debt | consumer O Other
Asset notice [MNo w Nature of business
Estimated number 1 3 O H_EE’lth Care Business
of creditors —— O Single Asset Real Estate
O Railroad
Estimated assets | §0 to $50,000 (50 to $10,000) v O Stockbroker
Estimated O Commodity Broker
liabilities $50,001 to $700,000 ($50,000 ta $100,000) A O Clearing Bark
O Other

[0 Tax-Exempt Entity

Click Next
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Summary of Schedules screen. If you are opening the bankruptcy case with deficiencies you
will not enter the summary information at thistime. If you are opening the bankruptcy case
without deficiencies then you will enter the information at this time. The amounts you enter must
match the amounts located on the Summary of Schedules and the Statistical Summary of Certain

Liabilities.
Open New Bankruptcy Case

New Statistical Reporting Requirements: Yon Are Now Required to Input Totals From Schedules AB D EFI.J,
Cwrrent Monthly Income From Formn 22 and Total Nondischargeable Debt. This Information Can Be Found On Official

Form B Swinmary of Schedules

SUMMARY OF SCHEDULES

Report the totals from Schedules A B, DV E F LI Form 22, and Nondischargeable Debt it the hoxes provided.

NAME OF SCHEDULE/FORM
& - Eeal Property
E - Personal Property
D - Creditors Holding Secured Claims
E - Creditors Holding Thsecured Priority Clattns
F - Creditors Holding Tnsecured Nonprionty Claims
Average Income (from Schedule I, Line 16)
Average Expenses (from Schedule T, Tine 18)

Current Monthly Income

{from Form 224 Line 12, OR, Form 228 Line 11; OR,

Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary
{Generally Mondischargeable Debt -- 28 TT3C 159

Total Dischargeable Debt (Computed)

Mote: Mot computed when any value above for D, E, F,
of

nondischargeable debt 13 not known,

Click Next
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Chapter 7 EOUST screen. If you are opening a Chapter 7 Bankruptcy case you will enter
additional information from the Means Test, Form B22A. The amounts you enter must match the

amounts located on the Schedules and on Form B22A.

Open New Bankruptcy Case

Schedules
Schedule C: Total walue of claimed exemptions

Schedule Iline 1: dMonthly gross wages, salary, and

S Debtor
Schedule T line 5: Subtotal of payroll deductions Debtor
Schedule T line 20c: hfonthly net income

Form B22 !

Line 1A Veteran's declaration F
Line 1B: Declaraton of non-consumer debts F
Line 2: Maritalffiling status

Line 11: Subtotal of current menthly mcome Debtor

Line 14E: Debtor's household size

Line 14: Applicable median family income

Line 18: Current monthly incotme

Line 194 Matonal standards: food, clotlung and other
items

Line 19B: National standards: health care for household
members under 65 years of age (Subtotal C1)

Line 19B: MNaticnal standards: health care for househeld
members 63 years of age or older (Subtotal C2)

Line 204 Local standards: housing and utilities; non-
mottgage expenses

Line 20B: Local standards: housing and utilities;
mortgage/rent expenses

Line 224 Tocal standards: transportation: wehicle Mumber of vehicles used

operation/public transportation expense

Line 22B: Local standards: transportation: additional
public transportation expense

Line 23: Local standards: transportation ownership/lease
expense

Mumber of wehicles owned

Line 23c and 24c: Local standards: INet transp ortation

ownership/lease expense Wehicle 1

Line 33: Total expenses allowed under TRS standards

Line 38: Education expenses for dependent children
under 13

Line 3%: Additional food and clothing expense
Line 41: Total additional expense deductions
Line 46: Total deductions for debt payment
Line 47: Total of all deductions allowed

Line 50: MMonthly disposable income

Line 51: 60-month disposable mcome

Line 52: Initial presumption determination
Line 53: Total non-priorty unsecured debt
Line 54: Threshold debt payment amount

Line 55: Secondary presumption determination

Click Next
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Chapter 13 EOUST screen. If opening a Chapter 13 Bankruptcy case you must enter additional
Schedule information. The amounts you enter must match the amounts located on the Schedul es.

Open New Bankruptcy Case

Schedules

=chedule C: Total value of claimed exemptions

Schedule Tlne 1: WMonthly gross wages, salary, and comrmission Debtor Spouse
Schedule Thne 5 Subtotal of payroll deductions Debtor Spouse
Schedule T line 20c: Monthly net imcome

Chapter 11 EOUST screen. If opening a Chapter 11 Bankruptcy case you must enter additional
Schedule information. The amounts you enter must match the amounts located on the Schedul es.

Open New Bankruptcy Case

Form B1: Debtor's aggregate non-contngent hqudated debts < 0
£2,190,000

Schedules
Schedule C: Total value of claimed exemphions

Schedule L hne 1: Monthly gross wages, salary, and comrmussion Debtor Spouse

Schedule I hne 5 Subtotal of payroll deductions Debtor Spouse

Schedule T line 20c: Monthly net income

Chapter 12 EOUST screen. If opening a Chapter 12 Bankruptcy case you must enter additional
Schedule information. The amounts you enter must match the amounts located on the Schedules.

Open New Bankruptcy Case

Schedules

Schedule C: Total walue of clamed exemptions

Schedule Tline 1: Monthly gross wages, salary, and commission Tebtor Spouse
Zchedule Tline 3: Subtotal of payroll deductions Tiektor Spouse
Schedule T line 20c: Monthly net mcome

15



Deficiency List screen will appear only if you are opening the case with deficiencies. Select the
items you are missing. Please do not select individual schedules, select schedules A-J. Only the
following should be selected as a deficiency:

Aty Disclosure Stmt.
Means Test Form
Schedules A-J

Stmt. of Fin. Affairs
Summary of Schedules
Payment Advices

Open New Bankruptcy Case
Deficiency List
Check item(s) NOT included in the petition

Aty Disclosure Stint.
[ Aty Sign. Exhibit B

[ Aty Sign. Page 2
[C1Db. Sig. re: Relief Av.,
[Inventory of Property
[1List of All Creditors
[#1}eans Test Form
[1Schedule A
[1Schedule B
[1Schedule C
[1Schedule D
[1Schedule E
[]Schedule F
[]Schedule G
[1Schedule H
[1Schedule I
[1Schedule J

Schedules A-J
[1SSN/Tax ID

Stmt. of Fin. Affairs
Swnmary of Schedules

Payment Advices

Click Next
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Browse screen. Thisiswhere you will attach your PDF to the filing.

Open New Bankruptcy Case

=elect the pdf document (for example: CA19%cw201-21 pdf).
Filename

Browse...

Attachments to Document: & Mo O Yes

Click Browse

Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next

***|f you open the case with deficiencies, the date by which all incomplete filings are due will

appear. The incomplete filings due date will aso appear in the docket text and on the
confirmation of filing screen.***

Open New Bankruptcy Case

Incomplete Filings due date: 05/15/2009

[Next] [Clear]

Click Next
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Presumption Arises screen. (Presumption of Abuse) Choose Yesor No. Thisis based on the
Means Test.

Open New Bankruptcy Case

Presumption Arises |yes

Click Next

Method of Payment/Receipt screen.

Open New Bankruptcy Case
All Petitions Paid m Installments Must be Accompamed by An Application To Pay Filing Fees m Installments.
Leave the receipt number (Receipt #) blank i vou will be paying wia the Internet.

Otherwise, for Receipt #, Enter O for Other Payment.

Receipt # Fee: $259

Select amethod of payment.

Enter O ( Other form of Payment) - to pay by check, cash, or money order.
or
Leave the Receipt # box blank if you wish to pay by credit card viathe Internet.

**All filing feeswill be due within 2 business days after filing. Failureto pay thefiling fees
within 2 business dayswill result in your user account being automatically locked.****

Click Next
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Docket Text: Modify as Appropriate screen.
Open New Bankruptcy Case

Docket Text: Modify as Appropriate.

Chapter 7 Voluntary Petition . Fee Amount $299 Filed by M.
Debtor , Ms. Joint Debtor . Atty Disclosmre Statement due 05/15/2009. Schedules A-J due
05/15/2009. Statement of Financial Affairs due 05/15/2009. Smamary of schedules due
05/15/2009 Payment Advices due: 05/15/2009. Incomplete Filings due by 05/15/2009.
(Mason, Perty)

Click Next

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Open New Bankruptcy Case

Docket Text: Final Text

Chapter 7 Voluntary Petition . Fee Amount $299 Filed by Mr. Debtor, Ms. Joint
Debtor. Atty Disclosure Statement due 05/15/2009. Schedules A-J due
05M5/2009. Statement of Financial Affairs due 05/15/2009. Summary of schedules
due 05/15/2009.Payment Advices due: 05/15/2009. Incomplete Filings due by
05M5/2009. (Mason, Perry)

Attention!! Submitting this screen comanits this transaction. You will have no further
opportunity to modify this submassion if vou contimue.

Click Next

Electronic Payment screen. This screen will only appear if you left the Receipt # box blank and
will be paying by credit card viathe Internet. Y ou may select Pay Now or Continue Filing and
pay when you are done. Please refer to the Pay.Gov Users Guide located on the court’ s website.

**Failureto pay thefiling feeswithin 2 business days will result in your
user account being automatically locked.**
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Confirmation/Electronic File Stamp screen. This confirms the filing of the bankruptcy case. It
contains the case number, case name, document number, date and time of filing and when
incomplete filings are due, if applicable.

Open New Bankruptcy Case
TU.S. Bankruptey Court

Nhddle District of Lowsiana Tramumg Database

Notice of Bardnuptey Case Filing

The following transaction was received from Perry IMason entered on 4/30/2009 at 11:03 AW CDT and filed on 4/30/2009
Case Name: Wlr Debtor and Ws. Jomt Debtor
Case Number: 05-10031

Document Number: 1

Daocket Text:

Chapter 7 Voluntary Petition . Fee Amount $299 Filed by Mr. Debtor, Mz Joint Debtor. Atty Disclosure Statement due
05/15/2009. Schedules A-T due 05/15/2009. Statement of Fnancial Affars due 05/15/2009. Summary of schedules due
05/15/200% Payment Advices due: 05/15/2009. Incomplete Filings due by 03/13/2008. (Idason, Perry)

The tollowing documentis) are associated with this transaction:

Docmment deseription:Ilam Document

Ongmal filename: C\Documents and Setings\chad' Wy Documents\FDF pdf
Flectromic docwment Stamp:

EeyFile (foptBEECF tramfserveriserver! (supportE eysifoptBEECE ftra
mfserverfsupportE eys key) is not available for this court.

09-10031 Notice will be electronically mailed to:

Perry Mazon on behalf of Debtor Ir. Debtor
perry@masonlaw.u.s.com

09-10031 Notice will not be electronically mailed to:

1T, 3. Trustee

Print this screen for your records
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UPLOADING A CREDITOR MATRIX

Specificationsfor a Creditor Matrix

1. The name and address of each creditor must be four lines or less.
2. Each line may contain no more than 40 characters including blanks.
3. Names and addresses should be left justified (flush against the left margin, no leading blanks.

4. Account numbers or “attention” lines should be placed on the second line of the name/address.

5. City, state and zip codes must be on the last line.

6. Nine digit zip codes must be typed with a hyphen separating the two groups of digits.
7. All states must be two |etter abbreviations.

8. Each creditor must be separated by at |east one blank line.

9. Do not include page numbers, headers, footers, etc.

10. The creditor matrix must be saved in text (.txt) format.

EXAMPLE:

U.S. Trustee

400 Poydras Street
Texaco Center, Suite 2110
New Orleans, LA 70130

U.S. Attorney
777 Florida Street, Suite 208
Baton Rouge, LA

Internal Revenue Service
600 S. Maestri Place, Stop 31
New Orleans, LA 70130
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Once logged into CM/ECF, click on Bankruptcy in the blue bar.
Below Bankruptcy Events, click on Creditor M aintenance.
Click on Upload a creditor matrix file.

Creditor Processing - Upload a File Method screen. Enter the bankruptcy case number.
Creditor Processing - Upload a File Method

Case Number

03-10015 Find This Case

Click Next

Load Creditor | nformation screen. Enter the name of the file. The matrix must bein “.txt”
format.

To put your matrix in .txt format, follow these general directions:

1. Click on FILE in the WordPerfect or Microsoft Word toolbar to display the drop down
menu.

2. Click SAVE ASin the drop down list.

3. In WordPerfect, open the file containing the matrix. Click the drop down menu arrow in the
FILE TYPE box. Select the file type of either ALL FILES or ASCII DOS Text.

4. In Microsoft Word, click on the drop down box arrow in the SAVE AS TY PE box. Select the
filetype of TEXT FILES (*.txt).

5. Enter the file name in the FILE NAME box. The .txt extension will be appended.

6. Click SAVE.
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Load Creditor Information

Case number 3:09-bk-10015
Enter name of file and chick on Next

Example: c:\creditor.scn

Click Browse

Select the .txt file that includes the matrix.
Click Open or double click on the file name.
Click Next.

Total Creditors Entered screen. The number of creditors entered will appear. Verify the
number of creditors. Review this screen for errors.

Total Creditors Entered =

Click Submit

Creditor Receipt screen. This confirms the number of creditors added to the case. If you have
any guestions, contact the court.

Creditors Receipt

Caze Mumber 3:05-bk-10015
Total Creditors Added to Database |3

Fie & Proof OF Clam
Feturn To Creditor Mamtenance e
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FILING THE STATEMENT OF SOCIAL SECURITY
NUMBER (FORM B21)

Your PDF should consist of the following:

Statement of Social Security Number - Form B21

**NOTE**

The Statement of Social Security Number isto befiled alone. DO NOT include it with any other
filings.

The Statement of Social Security Number must include the complete social security number of
the debtor(s).

This document is required to be filed at the time of filing the bankruptcy case. Y ou may not open
a bankruptcy case without filing this document.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

Click Next

Select Statement of Social Security Number from the list.

Miscellaneous

09-10015 Mr. Debtor and Ms. Jomnt Debtor

Type: bk Chapter: 7w Office: 3 (Baton Eouge)
Aszzetzin Case Flag: DebtEd, MEANSNO

Start typing to find another event. Hold down Chrl to add addinonal stems.

Available Events (click to select events) Selected Events (click to remove events)

schedules A-J A |Statemen1 of Social Security Nurmber
Section 304 Petition

Statement in Support of Reaffirmation Agreement

otatement of Carporate Ownership

Staternent of Debtor's Ternporary Exclusion from Means Test
Statement of Financial Affairs

statement of Good Faith

Staternent of Intention

Statement of Military Service

otatement of Mon-Compliance

Staternent of Operations

Statistical Summary of Certain Liabilities

Stipulation

Surnmary of Ballots

Summary of Schedules

Tax Documents

Transcrint Redaction Reouest hs

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

03-10015 Mr. Debtor and Ms. Temt Debtor
Type: bl Chapter: 7w Office; 3 (Baton Rouge)
Aszetsn Caze Flag: DebtEd, MEANSNO

O Toint filing with other attorney(s).

Click Next
Select Party screen.

Select the Debtor(s).
Miscellaneous:

09-10015 hir. Debtor and Ws. Joint Debtor
Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Lgsetan Case Flag DebtEd, MEANSHNO

Select the Party:

Debtar, Mr. [Debtor] AddiCreate New Party

Joint Debtor, Ms.
LS. Trustee, [U.S. Trustee]

Click Next
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Browse screen. Thisiswhere you will attach your PDF to the filing.
Miscellaneous:

089-10015 Mr. Debtor and Is. Jont Debtor

Type: bl Chaptet: 7 v Cffice: 3 (Baton Eouge)
Lazetsn Caze Flag DebtEd, MEANENO

Select the pdf document (for example: CA199%cv501-21.pdb)

Filename

Browse..

Attachinents to Document: & Mo O Yes

Click Browse
Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next

Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
Miscellaneous:

05-10015 Mr. Debtor and Iz, Joint Debtor

Type: bl Chapter: 7 v Office; 2 (Baton Fouge)
bgzetan Case Flag DebtEd, MEANSIO

Docket Text: Modify as Appropriate.

Statement of Social Security Number Filed by Perry Mason on
behalf of Mr. Debtor , Ms. Jomt Debtor . (Mason, Perry)

Click Next

27



Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:

08-10015 Wr. Debtor and Ms. Jemnt Debtor
Type: bl Chapter: 7w
Aigsetsin Case Flag DebtEd, MEANSIO

CHice: 2 (Baton Eouge)

Docket Text: Final Text

Statement of Social Security Number Filed by Perry Mason on behalf of Mr.
Debtor, Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen comnits this transaction. You will have no further
opportunity to modify this submission if you continue.

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records

**Oncefiled, the Statement of Social Security Number will not be available for public

viewing. Thisistheonly electronically filed document that requiresthe debtors complete
social security numbers**
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FILING THE CERTIFICATE OF CREDIT COUNSELING

Your PDF should consist of the following:

The Certificate of Credit Counseling

**NOTE**

The Certificate of Credit Counseling isto be filed done. DO NOT include it with any other
filings.

This document is required to be filed at the time of filing the bankruptcy case.

If the debtor does not have the Certificate of Credit Counseling on the date of filing the case, but
did take Credit Counseling, the court will issue a Notice of Deficiency of Certification of Credit
Counseling.

The deficiency notice will require that the Certificate of Credit Counseling be filed within 15
days. If it is not timely filed, the case will be dismissed.

Exhibit D - (Official Form 1, Exhibit D), isSNOT the Certificate of Credit Counseling.
Exhibit D - (Official Form 1, Exhibit D), isto be filed with the Voluntary Petition.

A list of approved credit counseling agenciesis posted on the following website addresses :
www.lamb.uscourts.gov or www.usdoj.gov/ust/eo/bapcpa/index.htm

If the credit counseling has not been obtained prior to filing a bankruptcy case, a Motion for
Temporary Waiver of Credit Counseling and Request for Expedited Hearing, or aMotion for
Determination of Credit Counseling Exemption and Request for Expedited Hearing must be filed
at the time of filing the bankruptcy case.

If you have questions please contact the Bankruptcy Court.

29


http://www.lamb.uscourts.gov
http://www.usdoj.gov/ust/eo/bapcpa/index.htm

Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

039-10015 Find This Case

Click Next

Select Certificate of Credit Counseling from thelist.
Miscellaneous

05-10015 Ir. Debtor and Ms. Jomnt Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
bgsets n Case Flag: DebtEd, MEANSNO

Start typing to find another event. Hold down Ctrl to add additional ttems.
Available Events (click to select events) Selected Events (chick to remove events)

Arnended Schedule C ~ |Certiﬂcate of Credit Counseling
Armended Schedules A, B, G, H, I, orJ

Amended Schedules D, E, or F

Arnended Yoluntary Petition

Attorney Declaration

Attorney Time Sheet

Auditors Report

BPF Disclosure Motice to Debtars - Form 196
Balance Sheet

Ballats - Chapter 11

Cash Flow Statement

Certificate of Credit Counseling

Cerificate of Performance

Certificate of Service

Certificate of Service of Tax Inforrmation

Certificate of Service of Tax Information to Requestar
Certification of Compliance Under Section 1328(h)
Chapter 11 Staterent of Current Manthly Income
Chapter 13 Statement of Current Monthlv and Disnosable b

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorney(s), do not check the box.

Miscellaneous:

N5-10015 Mr. Debtor and MMs. Jomt Debtor

Type bl Chaptet: 7 v Ciffice: 3 (Baton Rouge)
Aggetan Case Flag: DettEd, MEATTSINO

[ Tomt filing with other attornev(s).

Click Next
Select Party screen.

Select the Debtor(s).

Miscellaneous:

02-10015 Wy, Debtor and Ms. Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Agzetzn Cage Flag DebtEd, MEATENO

Select the Party:

Debtar, Mr. [Debtor] Add/Create MNew Party

Joint Debtor, Ms.
L. 3. Trustee, (U3, Trustes)

Click Next
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Browse screen. Thisiswhere you will attach your PDF to the filing.
Miscellaneous:

09-10015 Mr. Debtor and Ms. Jomt Debtor

Type: bk Chapter: 7w Office: 3 (Baton Rouge)
Agzsets n Case Flag DebtEd, MEANSNO

Select the pdf document (For example: CA199%cvS01-21 pdf).
Filename

Browse...

Attachments to Document: ® Mo O Yes

Click Browse
Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next

Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
Miscellaneous:

02-10015 Mr. Debtor and Ms. Jomt Debtor

Type: bl Chapter: 7w Office: 3 (Baton Eouge)
Aszetain Case Flag DebtEd, MEATSIO

Docket Text: Modify as Appropriate.

Certificate of Credit Counseling Filed by Perry Mason on hehalf
of My. Debtor , 5. Joint Debtor . (Mason, Perry)

Click Next
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Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:

02-10015 hir. Debtor and his. Jomt Debtor

Type: bk Chapter: 7 v Cffice: 3 (Baton Eouge)
Assetsin

Case Flag: DebtEd, MEANSIO

Docket Text: Final Text

Certificate of Credit Counseling Filed by Perry Mason on behalf of Mr. Debtor, Ms.
Joint Debtor. (Mason, Perry)

Attention!! Submatting tlis screen comants thas transaction. You will have no further
opportunity to modify this submission if vou continue.

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING THE MOTION FOR TEMPORARY WAIVER OF
CREDIT COUNSELING AND REQUEST FOR
EXPEDITED HEARING

Your PDF should consist of the following:
The Motion aong with any attachments or exhibits

The Motion or Application must be signed and dated

**NOTE**

The Motion for Temporary Waiver of Credit Counseling and Request for Expedited Hearing is
required to be filed at the time of filing the bankruptcy case only if the debtor has not obtained
credit counseling services.

Thisis atwo-part motion and you must select both events, Temporary Waiver (Credit
Counseling), and Expedite Hearing.

The court will set the motion for the next available hearing date regardless of the bankruptcy case
chapter. For example, if you file a Chapter 7 bankruptcy case, your motion could be heard on a
Chapter 13 hearing date.

The hearing may be held the day after the Motion isfiled.

It isyour responsibility to verify the hearing date with the court.

DO NOT select only one event when filing atwo-part motion. Failing to select both events will
be marked incorrect and you will have to re-file the motion.

If an incorrect event is selected, you must correctly file the motion or application within five days
or it will be stricken from the record.



Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click M otions/Applications.

File a Motion screen. Enter the bankruptcy case number.

File a Motion

Case Number

09-10014 Find This Case

Click Next

**You will need to hold the control (Ctrl) key down to select multiple events**

Select both Expediting Hearing and Temporary Waiver from thelist.
File a Motion

05-10015 ir, Debtor and s, Jomt Debtor

Type: bk Chapter: 7 v Cffice: 3 (Baton Rouge)
Agsets:n Case Flag DebtEd, MEATNSHNO

Start typing to find another event. Held down Ctrl to add additional items.
Available Events {click to select events) Selected Events (chck to remove events)

Set Hearing/Conference ~ Expediting Hearing
Set Last Day to File Proofs of Claim Temparary YWaiver (Credit Counseling)
Setting Property Walue
Sever Chapter 11 Case
Sever Chapter 12 Case
Sever Chapter 13 Case
Sever Chapter 7 Case
Stay
Stay Pending Appeal
Strike Docurnent
Substitute Attormey
Substitute Attormey at Creditors' Mesting
Suppl t
empo ot (Credit Counseling)
Termination or Absence of Stay
Transfer Case (Intra-District)
Turnover of Property
Ise Cash Collateral
LIse Insurance Proceeds b

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

File a Motion:

09-10015 Wr. Debtor and Ws. Jomt Debtor
Type: bl Chapter: 7 v
Assetsn Case Flag: DebtEd, MEANSNO

Office: 3 (Baton Eouge)

[ Jomt filing with other attorney(s).

Click Next

Select Party screen.

Select the Debtor(s).

File a Motion:
08-10015 Mr. Debtor and Ms. Jomt Debtor

Type: bl Chapter: 7 v
Lsgets n Case Flag DebtEd, MEATSNO

Office: 3 (Baton Rouge)

Select the Party:

Debtar, Mr. [Debtor] AddiCreate New Party

Joint Debtor, Ms.
U, 5. Trustee, [UL5. Trustee]

Click Next
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Browse screen. Thisiswhere you will attach your PDF to the filing.
File a Motion:
02-10015 Mr. Debtor and 3z, Jomt Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Assets n Case Flag: DebtEd, MEANSNO

Select the pdf document (for example: CA199%cw501-21 pdf).

Filename

Browse. ..

Attachments to Document: & o O Tes

Click Browse
Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next

Refer to existing event(s) box. This two-part motion does not require you to check the box.
File a Motion:

09-10015 Wlr. Debtor and Mz, Jomt Debtor
Type: bk Chapter: 7w Office: 3 (Baton Eouge)
Aasetan Case Flag DebtEd, MEANEZNO

[IRefer to existing event(s)?

Click Next
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Docket Text: Modify as Appropriate screen. Y ou should not need to modify the docket text.
File a Motion:

09-10015 My, Debtor and Ms. Jomnt Debtor
Type: bl Chapter: 7 v
Assetsn Case Flag: DebtEd, MEANENO

Office: 3 (Baton Eouge)

Docket Text: Modify as Appropriate.
¥ | Motion to Expedite Hearing :
i * | Motion for Temporary Waiver of Credit

Counseling . Filed by Perry Mason on behalf of Mr. Debtor , Ms.

Jomt Debtor . (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

File a Motion:

09-10015 Mr. Debtor and s, Joint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Lgzetsin Case Flag DettEd, MEANSINO

Docket Text: Final Text

Motion to Expedite Hearing , Motion for Temporary Waiver of Credit Counseling.
Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen corumits this transaction. You will have no further
opportunity to modify this submission if von continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING THE NOTICE TO INDIVIDUAL CONSUMER
DEBTOR

Your PDF should consist of the following:

Notice to Individual Consumer Debtor - Form B201

**NOTE**

The Noticeto Individual Consumer Debtor can be filed alone or can be included with the
Schedules and Statements.

The Notice to Individual Consumer Debtor event can be filed under one of two Bankruptcy
Events, Notices or Other.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.

Below Bankruptcy Events, click Other or Notices. If you are including the Notice of Individual
Consumer Debtor with other filings you must file under Other .

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

09-10015 Find This Case

Click Next

Select Noticeto Individual Consumer Debtor under Section 342(b)of the Bankruptcy Code
from thelist.

Miscellaneous

09-10015 Mr. Debtor and Wls. Jeimt Debtor

Type: bk Chapter: 7 v Office: 2 (Baton Fouge)
Assets n Case Flag DebtEd, MEANINO

Start typing to find another event. Hold down Ctrl to add additional items.

Selected Events (chck to remove events)
Motice to Individual Consumer Debtor under Section 342(b) of

Available Events (click to select events)
Wemarandum/Grief ~

Motice of Appearance and Request for Notice the Bankruptcy Code
Motice of Change of Address

Motice of Intent to Request Transcript Redaction

Matice of Mortgage Payment Change

Objection to Homestead Exernption
Objection to Professional Fees
Ornbudsrman Report

Operating Report

Payment Advices

Petition Foreign Proceeding (Chapter 15)
Petition far Garnishment

Post-Trial Memorandurm/Brief

Pre-Trial Mernorandum/Brief
Presumption of Undue Hardship

Pratertinn nf Pronerty frnm Damane L/

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

09-10015 1r. Debter and Ws. Jomnt Debtor

Type: bk Chapter: 7w Office: 3 (Baton Rouge)
Assetan Case Flag DebtEd, MEANSIO

[ Tomt filing with other attorney(s).

Click Next

Select Party screen. Select the Debtor(s)

Miscellaneous:

05-10015 Mr. Debtor and Ifs. Jomnt Debtor
Type: bl Chapter: 7 v
Assetsin Case Flag: DebtEd, MEATTSIO

Office: 3 (Baton Rouge)

Select the Party:

Dehtor, Mr. [Debtar]

AddiCreate Mew Party

Joint Debtor, ks, 0
U, 5. Trustee, [LL5. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.
Miscellaneous:

02-10015 Mr. Debtor and s, Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
Assets n Case Flag: DebtEd, MEATNSNO

Select the pdf document (for example: CA29cvd01-21 pdf).
Filename

Browse...

Attachments to Document: ® o O Yes

Click Browse
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Select the PDF that relates to the filing.
Click Open or double click on the file name.

Click Next
Miscellaneous:

05-10015 Wr. Debtor and Ifs. Joint Debtor
Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Assetsn Case Flag DebtEd, MEANSIHO

Click Next again
Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:

02-10015 Mr. Debtor and Ms. Jomt Debtor
Type: bk Chapter: 7 w Office: 3 (Baton Eouge)
Lssetsn Zase Flag DebtEd, MEANSHO

Docket Text: Final Text

Notice to Individual Consumer Debtor under Section 342(b) of the Bankruptcy
Code Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor. (Mason,

Perry)

Attention!! Submitting this screen comnits this transaction. You will have no further
opportunity to modify this submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records

42



FILING PAYMENT ADVICES

Your PDF should consist of one of the following:
Payment Advices (pay stubs)

Affidavit signed by debtor must be submitted if debtor has no pay stubs

**NOTE**

The Payment Advices should never include the complete socia security number.

The Payment Advices should be filed alone. DO NOT include it with any other filings.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.

Miscellaneous

Case Number

03-10015 Find This Case

Click Next

Select Payment Advicesfrom thelist.

Miscellaneous

R5-10015 Mr. Debtor and Ms. Joint Debtor
Type: bk Chapter: 7w Office: 3 (Baton Rouge)
Azsetsn Caze Flag: DebtEd, MEANSNO

Start typing to find another event. Hold down Cirl to add additional tterns.

Available Events (click to select events) Selected Events (click to remove events)

Matice to Individual Consumer Debtor under Section 342(b) of » |F'ayment Advices
the Bankruptcy Code

Objection to Debtor's Claim of Exemptions

Objection to Homestead Exemption

Dbjection to Professional Fees

Ombudsman Report
Dperating Report
Faymert Al 5
Petition Fareign Proceeding (Chapter 15)

Petition for Garnishment

Past-Trial Mermarandur/Brief

Pre-Trial Memorandum/Brief

Presumption of Undue Hardship

Pratection of Property from Damage

Reaffirmation Agreement

Reaffirmation Agreement-Mot Signed By Attarney

Reaffirmation Disclosure Statement

Rebuttal of Presumption of Undue Hardship

Rerissinn nf Reaffirrnatinn Anreament v

Click Next




You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

05-10015 Mr. Debtor and Ms. Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
Assetsn Case Flag: DebtEd, MEANSNO

[Joint filing with other attorney(s)

Click Next

Select Party screen. Select the Debtor(s).
Miscellaneous:

08-10015 My. Debtor and Ms. Jomnt Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Assetsn Case Flag DebtEd, MEANSNO
Select the Party:

Debtor, hr. [Debtor] AddiCreate New Party

Joint Debtor, Ms. [Debto
U, 3. Trustes, [U.S. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.
Miscellaneous:

09-10015 Mr Debtor and Ms. Joint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Aszetsn Case Flag: DebtEd, MEANSNO

Select the pdf document (for example: C:A19%cv301-21 pdf).
Filename

Browse...

Attachments to Document: ® Mo O Yes

Click Browse
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Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next
Miscellaneous:

09-10015 Mr. Debtor and Ms. Joint Debtor
Type: bk Chapter: T v
Azeetsn Case Flag DebtEd, MEATSNO

Office: 2 (Baton Eouge)

Click Next again

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:

05-10015 Mr. Debtor and Ids. Jomt Debtor
Type: bk Chapter: 7+
Azsetsn Case Flag: DebtEd, MEATTSIO

Cffice: 3 (Baton Eouge)

Docket Text: Final Text

Payment Advices for the Debtor Filed by Perry Mason on behalf of Mr. Debtor,
Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen comnits this transaction. You will have no further
opportunity to modify this submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING THE STATEMENT OF CURRENT MONTHLY
INCOME AND MEANS TEST CALCULATION
(CHAPTER 7)

Your PDF should consist of one of the following:

Statement of Current Monthly Income and Means Test Calculation (Chapter 7) - Form B22A
signed and dated.

**NOTE**

The Statement of Current Monthly Income and Means Test Calculation (Chapter 7) can befiled
by itself or can be included with the Schedules and Statements.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.

Miscellaneous

Case Number

05-10014 Find This Case

Click Next

Select Chapter 7 Means Test from thelist.
Miscellaneous

09-10015 Mr. Debtor and Ws. Jomt Debtor

Start typing to find another event. Hold down Ctrl to add additional items.
Available Events (click to select events) Selected Events (click to remove events)

Certificate of Credit Counseling ~ |Chapter? Means Test
Certificate of Pedformance

Certificate of Sarvice

Certificate of Service of Tax Infarmation

Cerificate of Service of Tax Infarmation to Reguestor

Certification of Compliance Under Section 1328(h)

Chapter 11 Statement of Current Manthly Income

Chapter 13 Statement of Current Monthly and Disposable

Incorme

Chapter ¥ Means Test

Cure of Residential Judgrnent
Debtor Repayment Plan
Debtar Verification of Direct Payments

Debtor's Election of Small Business Designation
Debtor's Rebuttal of Presumption of Abuse
Declaration

Declaration by BPP

Nizrlazire of Camnensatinn nf Attarnes for Dektar v

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.
Miscellaneous:

09-10015 Wy Debtor and Iz, Joint Debtor

[ Jeint filing with other attorney(s).

Click Next

Select Party screen. Select the Debtor(s).

Miscellaneous:

09-10015 Iy Debtor and s Jont Debtor

Select the Party:

Debtar, h ar AddiCreate Mew Party
Joint Deb
I 5. Trustee, [II.S. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

02-10015 My, Debtor and Ms. Joint Debtor

select the pdf document for example: CA19%cv501-21.pdi).
Filename

Browse...

Attachments to Document: & Mo O Yes
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Click Browse

Select the PDF that relates to the filing.
Click Open or double click on the file name.
Click Next

Enter Current Income of Individual Debtor (s) screen.

Miscellaneous:

09-10015 MWy, Debtor and Mz, Jomt Debtor

Presumption Anses |yes

Enter Cmrent Income of Individual Debtor(s): |1500.00

Presumption Arises, (presumption of abuse), select yes or no.

Enter the amount of the current income of the individual debtor(s). This amount can be found on
Form B22A Line 18.

Click Next
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Chapter 7 EOUST screen. The amounts you enter must match the amounts located on the
Schedules and on Form B22A.

Miscellaneous:

05-10015 M Debtor and s, Joint Debtor

Schedules
Schedule C: Total walue of claimed exemptions

Zchedule Thne 1: MMonthly gross wages, salary, and

- Debtor Spouse
commission

Schedule I line 5: Subtotal of payroll deductions Debtor Spouse

Schedule T line 20c: hdonthly net income

Form B22:

Lmne 14 Veteran's declaration [l

Line 1B: Declaration of non-consumer debts =

Line 2: hartalfiling status hd
Lme 11: Subtotal of current menthly mecome Debtor Spouse

Line 14B: Debtor's household size

Line 14 Applicable median family income

Line 18: Current monthly mcome

Line 194 National standards: food, clothing and other

items

Line 19B: National standards: health care for household
members under 65 years of age {Subtotal C1)

Line 19B: National standards: health care for household
members 65 years of age or older (Subtotal C2)

Line 204: Local standards: housing and utilities; non-
mortgage eXpenses

Line 20B: Local standards: housing and utilities;
meortgage/rent expenses

Line 224 Local standards: transportation: vehicle Iumber of vehicles used | Amount
operation/public transportation expense

Line 22B: Local standards: transportation: additional
public transportation expense

Line 23: Local standards: transp ortaton ownershipilease
expense

IMumber of velncles owned M

Line 23¢c and 24c: Local standards: Met transportation

] Wehicle 1 Wehicle 2
ownershipflease expense

Line 33: Total expenses allowed under IRS standards

Line 38: Education expenses for dependent children
under 18

Line 3% Additional food and clothing expensze

Line 41: Total additional expense deductions

Line 46: Total deductions for debt pavment

Line 47: Total of all deductions allowed

Line 50: honthly disposable income

Line 51: 60-month disposable income

Line 52: Initial presumption determination ~
Line 53: Total non-priority unsecured debt

Line 54: Threshold debt payment amount

Line 55: Secondary presumption determination v
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Click Next

Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.

Miscellaneous:

059-10015 Mr. Debtor and s, Jomt Debtor

Docket Text: Modify as Appropriate.
¥ | Chapter 7 Statement of Cmirent Monthly Income and Means Test

Calculation - Formn 224 Filed by Perry Mason on behalf of M.

Debtor , Ms. Joint Debtor . (Mason, Perry)

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:

08-10015 Mr. Debtor and s, Joint Debtor

Docket Text: Final Text
Chapter 7 Statement of Current Monthly Income and Means Test Calculation -
Form 22A Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor. (Mason,

Perry)

Attention!! Subrutting thas screen cormunits this transaction. You will have no further opportmuty
to modify this subimission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING THE CHAPTER 13 STATEMENT OF CURRENT
MONTHLY INCOME AND CALCULATION OF
COMMITMENT PERIOD AND DISPOSABLE INCOME
(CHAPTER 13)

Your PDF should consist of the following:

Statement of Current Monthly Income and Cal culation of Commitment Period and Disposable
Income (Chapter 13) - Form B22C signed and dated.

**NOTE**

The Statement of Current Monthly Income and Calculation of Commitment Period and
Disposable Income (Chapter 13) can be filed alone or can be included with the Schedules and
Statements.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

09-10016 Find This Case

Click Next

Select Chapter 13 Statement of Current Monthly and Disposable | ncome from the list.
Miscellaneous

09-10016 Wr. Debtor and s, Jeint Debtor

Start typing to find another event. Hold down Citl to add addifional ttems.

Available Events {click to select events) Selected Events (click to remove events)

Cerificate of Credit Counseling -~ |Chapter 13 Statement of Current Monthly and Disposable Income
Cerificate of Performance

Certificate of Service

Cerificate of Service of Tax Information

Cerificate of Service of Tax Information to Requestar

Certification of Cormpliance Under Section 1328(h)

Chapter 11 Staternent of Current Manthly Income

I q ment 2r

1=
Chapter 15 List
Chapter 7 Means Test
Cure of Residential Judgrnent
Debtor Repayment Plan
Debtor Verification of Direct Payments
Debtor's Election of Small Business Designation
Debtor's Rebuttal of Presumption of Abuse
Declaration
Declaration by BFP

Ni=rlnsire nf Camaeneatinn nf Attornew for Nehtnr

Click Next



You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

059-10016 Mr. Debtor and Ms. Joint Debtor

O Toint filing with other attorney(s).

Click Next

Select Party screen. Select the Debtor(s).

Miscellaneous:

02-10016 Mr Debtor and hls. Jomnt Debtor

Select the Party:

Debtar, Mr. [Debtor] AddiCreate IMew Party

Joint Debtor, Ms. [Debtor
U, 5. Trustee, [LL3. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

05-10016 My Debtor and Ms. Jomnt Debtor

Select the pdf document (for example: CA19%ew501-21 pdf).
Filename

Browse...

Attachments to Document: & Mo O Tes

Click Browse
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Select the PDF that relates to the filing.
Click Open or double click on the file name.

Click Next

Enter Current Income of Individual Debtor (s) screen.
Miscellaneous:

05-10016 Wr. Debtor and M. Jomnt Debtor

Fnter Cwrent Income of Individual Debtor(s): |2500.00

Enter the amount of the current income of the individual debtor(s). This amount can be found on
Form B22C Line 20.

Click Next

Chapter 13 EOUST screen. The amounts you enter must match the amounts located on the
Schedules.

Miscellaneous:

059-10016 W Debtor and Ws. Jeint Debtor

Schedules

Schedule C: Total value of claimed exemptions

Schedule Tline 1: Monthly gross wages, salary, and commission Debtor Spouse
Schedule Iline 5: Subtotal of payroll deductions Diebtor Spouse
Schedule T line 20c: MMonthly net income

Click Next
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Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
Miscellaneous:

09-10016 Mr. Debtor and Ms. Joint Debtor

Docket Text: Modify as Appropriate.
Chapter 13 Statement of Cwrrent Monthly and Disposable Income

Filed by Perry Wason on hehalf of Wr. Debtor , IMs. Jomnt
Debtor . (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:

02-10016 My, Debtor and Ms. Joint Debtor

Docket Text: Final Text
Chapter 13 Statement of Current Monthly and Disposable Income Filed by Perry
Mason on behalf of Mr. Debtor, Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting tlas screen commits this transaction. You will have no further opportumty
to modify this submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING SCHEDULESA-J, STATEMENT OF
INTENTION, STATEMENT OF FINANCIAL AFFAIRS,
ATTORNEY DECLARATION, DISCLOSURE OF
COMPENSATION

Your PDF may consist of the following:
CHAPTER 7

Summary of Schedules and Statistical Summary of Certain Liabilities - Form B6, Schedules A-J
- Form B6A to Form B6J, Declaration Concerning Debtor’ s Schedules - Form B 6

Statement of Financial Affairs- Form B7 signed and dated.
Statement of Intention - Form B8 signed and dated.

Disclosure of Compensation - Form B203 signed and dated.

**You may also include the Notice to Individual Consumer Debtor and the Statement of
Current Monthly Income and Means Test Calculation (Chapter 7) **

CHAPTER 13

Summary of Schedules and Statistical Summary of Certain Liabilities - Form ,Schedules A-J -
Form B6A to Form B6J,Declaration Concerning Debtor’ s Schedules - Form B6-Declaration
signed and dated.

Statement of Financial Affairs- Form B7 signed and dated.

Disclosure of Compensation - Form B203 signed and dated.

**You may also include the Noticeto Individual Consumer Debtor and the Statement of
Current Monthly Income and Calculation of Commitment Period and Disposable Income
(Chapter 13)**
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**NOTE**

The Summary of Schedules, Schedules A-J, Statement of Financial Affairs, Statement of
Intention, and Disclosure of Compensation will be due within 15 days from the date the case is
opened.

Schedules A-J are to be filed together, DO NOT file the Schedules individually.

The Summary of Schedules, the Statistical Summary of Certain Liabilities and the Declaration
Concerning Debtor’s Schedules M UST aways be included when filing Schedules A-J.

Y our PDF should never exceed fifty pages. Y ou can file these items individually to avoid
creating afifty page PDF.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

05-10015 Find This Case

Click Next
**You need to hold the control (Ctrl) key down to select multiple events.**

Select the following items from the list:

Chapter 7

Disclosure of Compensation

Schedules A-J **Do Not select individual Schedules**
Statement of Financial Affairs

Statement of Intention

Summary of Schedules

Statistical Summary of Certain Liabilities

**|f you include the Notice to Individual Consumer Debtor or the Chapter 7 Means Test
you must select these items, also.

Chapter 13

Disclosure of Compensation

Schedules A-J **Do Not select individual Schedules**
Statement of Financial Affairs

Summary of Schedules

Statistical Summary of Certain Liabilities
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Select Disclosur e of Compensation, Schedules A-J, Statement of Financial Affairs,
Statement of Intention, Summary of Schedules, and the Statistical Summary of Certain
Liabilitiesfrom thelist. **If you include the Notice to Individual Consumer Debtor or the
Chapter 7 Means Test you must select theseitems, also.**

Miscellaneous

03-10015 Mr. Debtor and Wz, Jomnt Debtor

Type: bl Chaptet: 7w Office: 3 (Baton Eouge)
Azzetain Caze Flag: DebtEd, MEATTSITO

Start typing to find ancther event. Hold down Ctrl to add addiional stems.

Awvailable Events (click to select events) Selected Events (click to remove events)
Schedule A ~ Dizclogure of Compensgation of Attarney for Debtar
Schedule B Schedules A-J
Schedule C Surmnrmary of Schedules
Schedule D Statement of Financial Affairs
Schedule E Staternent of Intention
Schedule F Statistical Surmmary of Certain Liabilities
Schedule G
Schedule H
Schedule |
Schedule J

Schedules A-J

Section 304 Petition

Statement in Support of Reafiirmation Agreement

Statement of Corporate Ownership

Statement of Debtor's Termpaorary Exclusion from Means Test
Statement of Financial Affairs

Staternent of Good Faith

Staternent of Intention

Statament of Military Semira b’

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

02-10015 Wr. Debtor and Ms. Jomt Debtor

Type: bl Chapter: 7w Office: 3 (Baton Rouge)
Agsetsin Case Flag: DebtEd, MEANSNC

[ Toint filing with other attorney(s).

Click Next
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Select Party screen. Select the Debtor(s).
Miscellaneous:

09-10015 M. Debtor and s, Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baten Rouge)
Assetsin Case Flag DebtEd, MEAWSNG

Select the Party:

Dehtar, Mr. [Debtor] Add/Create New Party

Joint Debtor, Ms. [Debtor
. 3. Trustee, [U.S. Trustes]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.
Miscellaneous:

08-10015 Mr. Debtor and Ms. Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Assetsin Case Flag DebtEd, MEANSNO

Select the pdf document (for example: CV199cv501-21 pdf).
Filename

Browese...

Attachments to Docmnent: ® Mo O Ves

Click Browse
Select the PDF that relates to thefiling.

Click Open or double click on the file name.

Click Next
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**Theinformation included in both the Summary of Schedules and in the Statistical
Summary of Certain Liabilitiesmust be entered electronically when filing Schedules or
Amended Schedules. If you have any questions or problems, please contact the court**

Summary of Schedules screen.
Miscellaneous:
02-10015 Wy, Debtor and s, Jomt Debtor

Type: bl Chapter: 7 v Office: = (Baton Rouge)
Asgets n Case Flag: DebtEd, MEAT SO

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, DL E, F, I, I, Form 22, and Nondischargeable Debt in the hoxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER
A - Real Property 260000.00
B - Personal Property BE000.00
D - Creditors Holding Secured Claims 32200.00
E - Creditors Holding Unsecured Prionty Clains 0.00
F - Creditors Holding Unsecured Nonpriorty Claims 25455.00
Average Income (from Schedule I, Line 16) 2500.00
Average Expenses (from Schedule J, Line 18) 3500.00

Current Monthly Income
(from Form 224 Line 12, OR, Form 228 Line 11; 2500.00
OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary 0.00
(Generally Nondischargeable Debt -- 28 TTSC 158)

Total Dischargeable Debt (Computed)

Note: Mot computed when any value above for D, E,
F.or

nondischargeable debt is not known.

57655.00

Enter the exact amounts that correlate with the amounts found on the Summary of Schedules
and the Statistical Summary of Certain Liabilities.

If the amount is zero, enter 0.00. Do not leave blank. Y ou will not get the (computed) total of
dischargeable debt if any of these fields are left blank.

Click Next
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Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications
Miscellaneous:

09-10015 Wy, Debtor and s, Joint Debtor
Type: ble

Lszetsn

Chapter: 7 v

Office: 3 (Baton Eouge)
Case Flag DebtEd, MEANSHO

Docket Text: Modify as Appropriate.

Disclosure of Compensation of Attorney for Debtor , Schedules
AT s | Sumnary of Schedules, Statement of

Fmancial Affairs , Statement of Intention

, Statistical Summary of Certain Liabilities Filed by Perry MMason
on behalf of M. Debtor , MIs. Joint Debtor RE: related document(s)[1] Voluntary Petition
{Chapter 7) filed by Debtor IMx. Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. Make sure all documentsin your
PDF are included in the docket text. If you have any questions, contact the court.
Miscellaneous:

09-10015 Mr. Debtor and Ids. Joint Debtor
Type bl

Aszetan

Chapter: 7 v

Office: 3 (Baton Eouge)
Case Flag: DebtEd, MEATSNO

Docket Text: Final Text

Disclosure of Compensation of Attorney for Debtor, Schedules A-J , Summary of
Schedules, Statement of Financial Affairs , Statement of Intention , Statistical
Summary of Certain Liabilities Filed by Perry Mason on behalf of Mr. Debtor, Ms.

Joint Debtor RE: related document(s)[1] Voluntary Petition (Chapter 7) filed by
Debtor Mr. Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen comits this transaction. You will have no further
opportunity to modify this submission if yvou continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING AMENDED SCHEDULES AND AMENDED
CREDITOR MATRIX

Your PDF should consist of the following:

Summary of Schedules and Statistical Summary of Certain Liabilities - Form B6
Individual Amended Schedules - Form B6A to Form B6J
Declaration Concerning Debtor’s Schedules - Form B 6-Declaration signed and dated.

Amended Creditor Matrix - only list the creditors to be added or deleted.

**NOTE**

The Summary of Schedules and Statistical Summary of Certain LiabilitiesMUST be included
when filing Amended Schedules, even if the Summary information does not change.

Amendments to the schedules MUST include the Declaration Concerning Debtor’s Schedules
signed by the debtor.

Amended Schedules are grouped into three events to select from:
Amended SchedulesA, B, G, H, |, or J
Amended Schedule C

Amended Schedules D, E, or F

You MUST select each Schedule event that isincluded in your PDF file. Failure to do so will
result in the filing being marked as an Incorrect Event.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

03-10015 Find This Case

Click Next
**You need to hold the control (Ctrl) key down to select multiple items.**

If filing Amended Schedules and Amended Matrix select the following items from the list that
areincluded in your PDF:

Amended Creditor Matrix and Amended Schedules
Statistical Summary of Certain Liabilities
Summary of Schedules

Miscellaneous

09-10015 My, Debtor and s, Joint Debtor
Type: bk Chapter: 7w Office: 3 (Baton Rouge)
Aszetsn Case Flag: DebtEd, MEANSINO

Start typing to find another event. Hold down Ctrl to add addifional items.

Available Events {chck to select events) Selected Events (chck to remove events)

20 Largest Unsecured Creditors -~ Amended Creditor Matrix and Amended Schedules
Acknowledgernent of Terms for Chapter 13 plan Summary of Schedules

Affidavit Statistical Summary of Certain Liabilities

Amended Creditor Matrix
Amended Creditor Matrix and Amended Schedules

Armended Schedule C

Amended Schedules A, B, G, H, |, orJ
Amended Schedules D E, ar F

Armended Woluntary Petition

Attorney Declaration

Attormey Time Sheet

Auditors Report

BPF Disclosure Motice to Debtors - Form 198
Balance Shest

Ballots - Chapter 11

Cash Flow Statement

Certificate of Credit Counseling

Certificate of Performance

Cerificate nf Sarine b

Click Next

66



If filing Amended Schedules A, B, C, G, H, | or J select the following items from the list that are
included in your PDF:

Amended SchedulesA, B, G, H, | or J -No fee associated with this amendment.
Amended Schedule C -No fee associated with this amendment.

Statistical Summary of Certain Liabilities

Summary of Schedules

Miscellaneous

09-10015 My, Debtor and Wz, Jomnt Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Agsetain Case Flag: DebtEd, MEANSNO

Start typing to find another event. Hold down Ctrl to add additional items

Available Events (click to select events) Selected Events (click to remove everts)

20 Largest Unsecured Creditors I Amended Schedules A B, G, H, |, ord
Acknowledgement of Terms for Chapter 13 plan Amended Schedule ©
Adffidavit

Summary of Schedules

Arnended Creditor Matrix Statistical Summary of Certain Liabilities

Armended Creditor Matrix and Amended Schedules

Armended Schedules , ,
Arended Yoluntary Petition

Attarney Declaration

Attarney Time Sheet

Auditors Report

BFP Disclosure Matice to Debtars - Form 198

Balance Sheet

Ballots - Chapter 11

Cash Flow Statement

Cerificate of Credit Counseling

Cerificate of Performance

Certifinate nf Servine v

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

09-10015 Mr. Debtor and s, Joint Debtor

Type: bl Chapter: 7 w Office: 3 (Baton Fouge)
Lssets n Case Flag: DebtEd, MEATTSIO

[ Joint filing with other attornew(s).

Click Next
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Select Party screen. Select the Debtor(s).
Miscellaneous:

05-10015 My, Debtor and s, Joint Debtor
Type: bk Chapter: 7w Cffice: 3 (Baton Rouge)
Agzetz n Case Flag: DebtEd, MEANSNO

Select the Party:

Debtar, Mr. [Debtor] AddiCreate New Party

Joint Debtor, Ms. [Debtor
U. 5. Trustee, [ULS. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

09-10015 Mdr. Debtor and s, Jomt Debtor
Type: bl Chapter. 7 v Office: 3 (Baton Eouge)
Assetsn Case Flag: DebtEd, MEANSNO

Select the pdf document (for example: CA19%9cvd01-21 pdf).
Filename

Browse...

Attachments to Document: ® Wo O Yes

Click Browse
Select the PDF that relates to thefiling.
Click Open or double click on the file name.

Click Next
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Method of Payment/Receipt screen. Amendments to Schedules D, E, or F, and the Amended
Creditor Matrix will prompt an amendment fee.

Enter O ( Other form of Payment) - to pay by check, cash, or money order.

or

Leave the Receipt # box blank if you wish to pay by credit card viathe Internet.
Miscellaneous:

09-10015 W, Debtor and s, Joint Debtor

Type: bl Chapter: 7w Cffice: 3 (Baton Eouge)
Assetsn Caze Flag DettEd, MEANSIO

Leave the receipt nmnber (Receipt #) blank if you will be paying via the Inteinet.

Otherwise, for Receipt # Enter O for Other Payment.

Recept # Fee: £26

Click Next

Summary of Schedules screen.

Miscellaneous:

05-10015 Mr Debtor and M. Joint Debtor
Type: bk Chapter: 7w Office: 3 (Baton Rouge)
BAgsets n Case Flag: DebtEd, MEANSNO

SUMMARY OF SCHEDULES

Report the totals from Schedules &, B, D, E, F, I, I, Form 22, and Nondischargeable Debt in the boxes provided

NAME OF SCHEDULEFORM ASSETS LIABILITIES OTHER
& - Real Property 2E60000.00
E - Persenal Property BE000.00
D - Creditors Helding Secured Claims 32200.00
E - Crediters Holding Unsecured Priority Claims 0.00
F - Crediters Holding Unsecured MNonpriority Claims 25455.00
Average Income (from Schedule I, Line 18) 2500.00
Average Expenses (from Schedule T, Line 18) 3500.00

Current Monthly Income
(from Form 224 Line 12; OR, Form 22B Line 11, 2500.00
OR, Form 22C Line 20)

TOTATL Type of Liability from
Form €, Statistical Summary 0.00
(Generally Mondischargeable Debt -- 28 USC 15%)

Total Dischargeable Debt (Computed)

MNote: Mot computed when any value above for D, E,
F, or

nondischargeable debt 15 not known.

S7RE5.00

Click Next
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Enter the exact amounts that correlate with the amounts found on the Summary of Schedules
and the Statistical Summary of Certain Liabilities.

If the amount is zero, enter 0.00. Do not leave blank. Y ou will not get the (computed) total of
dischargeable debt if any of these fields are left blank.

Docket Text: Modify as Appropriate screen. Y ou must enter the Amended Schedules that are
included in your PDF. Docket text should read, “Amended Schedules D, E, | and J”. If the
Summary of Schedules has changed, you must enter Amended in the text box as shown below. If
you have any questions, contact the court.

Miscellaneous:
09-10015 Mr. Debtor and s, Joint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Rouge)
Assetsn Caze Flag: DettEd, MEANSIO

Docket Text: Modify as Appropriate.
* | Amendment to List of Creditors and Amended Schedules

DE1&J Fee Amount $26. ., ¥ | Summary of Schedules,
Statistical Swnmary of Certain Liabilities Filed by Perry Mason on behalf of LIr. Debtor |
Ms. Joint Debtor RE: related document(s)[1] Voluntary Petition (Chapter 7) filed by Debtor
Mr. Debtor, Debtor Ms. Jomt Debtor. (lason, Perry)

Click Next

Armended

Docket Text: Final Text screen. Review this screen for errors. Make sure all documentsin your
PDF have been selected.

Miscellaneous:

092-10015 Wir Debtor and Wz Jomt Debtor
Type: bl Chapter: 7w Office: 3 (Baton Eouge)
Agzetsin Caze Flag DebtEd, MEATTSIO

Docket Text: Final Text

Amendment to List of Creditors and Amended Schedules D.E, | & J Fee Amount
$26.., Amended Summary of Schedules, Statistical Summary of Certain Liabilities
Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor RE: related

document(s)[1] Voluntary Petition (Chapter 7) filed by Debtor Mr. Debtor, Debtor
Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting thas screen commits this transaction. You will have no further
opportunity to modify this submission if yvou continue

Click Next
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Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING PLANS

Your PDF should consist of the following:

The Plan signed and dated by both the attorney and the debtor(s) - Local Forms

**NOTE**

The Chapter 13 Plan must be signed by both the attorney and the debtor(s) and is due within 15
days from the date the bankruptcy case was opened.

The Plan must be noticed when filed.

The Certificate of Service must state that the Plan was served along with the notice of
confirmation hearing.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Plan/Objection to Confirmation.

File a Plan screen. Enter the bankruptcy case number.
File a Plan

Case Number

09-10016 Find This Case

Click Next

Select the Plan you are filing.

Y ou will click on one of the following items:

Chapter 9 Plan

Chapter 11 Plan

Chapter 11 Small Business Plan
Chapter 12 Plan

Chapter 13 Plan

File a Plan

05-10016 by, Debter and Me. Toimnt Debtor

Type: bl Chapter: 13w Office: 3 (Baton Eouge)
Bszets y

Start typing to find another event. Hold down Cttl to add additional ttems.
Available Events (click to select events) Selected Events [click to remove events)

Armended Chapter 11 Plan |Chapter 13 Plan
Amended Chapter 11 3mall Business Plan

Armended Chapter 12 Plan

Armended Chapter 13 Plan

Armended Disclosure Statement

Armended Disclosure Statement-Small Business

Chapter 11 Plan

Chapter 11 Small Business Plan

Chapter 12 Flan

Chapter 13 Plan

Chapter 9 Plan

Disclosure Statement

Disclosure Staternent for Small Business
Modified Plan

Objection to Confirmation of Plan

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

File a Plan:

02-10016 Mr. Debtor and s, Joint Debtor

Type: bk Chapter: 13 v Office: 3 (Baton Fouge)
Assets v

[ Jomt filing with other attorney(s).

Click Next

Select Party screen. Select the Debtor(s).
File a Plan:
09-10016 My Debtor and Ms. Jeint Debtor

Type: bl Chapter: 13 + Office: 3 (Baton Rouge)
Aszetsy

Select the Party:

Debtor, Mr. [Debtar] AddiCreate Mew Darty

Joint Debtor, Ms. [Debtor
U, 5. Trustee, [U.S. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.
File a Plan:

09-10016 Wr Debtor and Wz, Jomt Debtor
Type bl Chapter: 13w Office: 3 (Baton Eouge)
Asgets: v

Zelect the pdf document (for example: CA15%cv301-21 pdf).

Filename

Browse. ..

Attachments to Document: @ e O Yes

Click Browse
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Select the PDF that relates to the filing.
Click Open or double click on the file name.

Click Next

Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
File a Plan:

09-10016 Wir. Debtor and Ms. Jomt Debtor
Type: bl Chapter: 13 v Office: 3 (Baton Rouge)
Lzzets v

Docket Text: Modify as Appropriate.

Chapter 13 Plan Filed by Perry Mason on behalf of M.
Debtor , Ms. Joint Debtor RE: related docmnent(s)[1] Voluntary Petition (Chapter 13) filed
by Debtor My. Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

File a Plan:

05-10016 Mr. Debtor and We. Joint Debtor

Type bl Chapter: 13w Office: 3 (Baton Eouge)
Azzetsy

Docket Text: Final Text

Chapter 13 Plan Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor
RE: related document(s)[1] Voluntary Petition (Chapter 13) filed by Debtor Mr.
Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Attention!! Submittmg this screen comnits this transaction. You will have no further
opportunity to modify this submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING AMENDED PLANS

Your PDF should consist of the following:
The Amended Plan must be signed by both the attorney and the debtor(s)

**NOTE**

Amended Plans are filed prior to the Confirmation Hearing.
The Amended Plan must be linked to the last Plan filed. Do Not link to al Plans.
Amended Plans should be numbered, First, Second, Third, etc.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Plan/Objection to Confirmation.

File a Plan screen. Enter the bankruptcy case number.
File a Plan

Case Number

02-10016 Find This Case

Click Next

Select the Amended Plan you arefiling.
Y ou will click on one of the following items:

Amended Chapter 11 Plan
Amended Chapter 11 Small Business Plan
Amended Chapter 12 Plan
Amended Chapter 13 Plan

File a Plan

09-10016 Mr. Debtor and Ms. Jomt Debtor

Type: bk Chapter: 13 v Cffice: 3 (Baton BEouge)
Assets y

Start typing to find another event. Hold down Ctrl to add additional items.
Available Events (click to select events) Selected Events (click to remove events)

Amended Chapter 11 Plan |Amended Chapter 13 Flan
Amended Chapter 11 Small Business Plan
Amended Chapter 12 Plan

Chapgter 13 Plan

Amended Disclosure Statement
Amended Disclosure Statement-Small Business
Chapter 11 Plan

Chapter 11 Srnall Business Plan
Chapter 12 Plan

Chapter 13 Plan

Chapter 9 Plan

Disclosure Statement

Disclosure Statement for Small Business
Modified Plan

Objection to Confirmation of Plan

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other

attorneys, do not check the box.

File a Plan:

09-10016 W, Debtor and Mls. Jeint Debtor
Tvpe: bl Chapter: 13 v
Lsseta v

[ Toint filing with other attorney(s).

Click Next

Select Party screen. Select the Debtor(s).

File a Plan:

05-10016 Wr. Debtor and 3fs. Joint Debtor
Type: bk Chapter: 13 v
Agsets v

Select the Party:

Debtor, Mr. [Debtar] AddiCreate New Party

Joint Debtor, Ms. [Debto
. 8. Trustee, [U.3. Trustee]

Click Next

Cffice: 3 (Baton Eouge)

Office: 3 (Baton Rouge)

Browse screen. Thisiswhere you will attach your PDF to the filing.

File a Plan:

09-10016 My Debtor and s, Joint Debior
Type: bk Chapter: 13 v
Bssets: v

Zelect the pdf document (for exarnple; CA199cv01-21.pdb).

Filename

Browse. ..

Attachments to Docmnent: ® Mo O Yes

Click Browse
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Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next

Select the appropriate event(s) to which your event relates screen appears. Y ou must check
the box next to the last Plan or Amended Plan filed.

File a Plan:

0%9-10016 Mr. Debtor and s, Joint Debtor

Type: bk Chapter: 13 % Cffice: 3 (Baton Fouge)
Assets v

Select the appropriate eventfs) to which your event relates:

07/22/2009 3 Chapter 13 Plan Filed by Perry Mason on behalf of Wr. Debtor, Ms. Jomnt Debtor
EE: related document(s) 1 Voluntary Petition (Chapter 13) filed by Debtor I,
Debtor, Debtor 1s. Joint Debtor. (Mason, Perry)

Click Next

Docket Text: Modify as Appropriate screen. Therewill be adrop down list for you to select
“First”, “Second”, “Third”, etc.. The text should read “First Amended Plan”, as shown below.

File a Plan:

09-10016 Wdr. Debtor and hfs. Joint Diebtor

Type: bk Chapter: 13 w Office: 3 (Baton Rouge)
HAgzets v

Docket Text: Modify as Appropriate.

¥ | Amended Chapter 13 Flan Filed by Perry
if of 1. Debtor , Ms. Joint Debtor RE: related document(s)[3] Chapter 13
iﬁ;‘?d btor VIr. Debtor, Debtor Is. Joint Debtor. (Mason, Perry)
Amended
Emergency
Ex Parte
Expedited

Fifth

Interim
Intervenor's
Joint

Omnibus
Opposition
Froposed
Sealed
Second
Sixth
Supplemental
Supporting
Third

Third Party

Click Next
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Docket Text: Final Text screen. Review this screen for errors. The docket text should read

(First, Second, Third, etc.) Amended Plan. Final text should show related document(s) and
document number. If you have any questions, contact the court.

File a Plan:
09-10016 Wr Debtor and s, Joint Debtor

Type: bl Chapter: 13 v Office: 3 (Baton Rouge)
Agzeta v

Docket Text: Final Text

First Amended Chapter 13 Plan Filed by Perry Mason on behalf of Mr. Debtor, Ms.
Joint Debtor RE: related document(s)[3] Chapter 13 Plan filed by Debtor Mr.
Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen comiits this transaction. You will have no further
opportumty to modify this submission if vou continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING MODIFIED PLANS

Your PDF should consist of the following:
The Modified Plan must be signed by both the attorney and the debtor(s)

**NOTE**

Modified Plans are filed after an Order Confirming Plan has been entered.
Modified Plans must be set for hearing by filing a Notice of Hearing.
The First Modified Plan and the Notice of Hearing both require a separate Certificate of Service

If aModified Plan isincorrectly filed as an Amended Plan, it must be re-filed correctly within
five days or it will be stricken from the record.

The Modified Plans must be linked to the last plan filed.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.

Below Bankruptcy Events, click Plan/Objection to Confirmation.
File a Plan

Case Number

08-10016 Find This Case

Click Next
Select M odified Plan from thelist.

File a Plan

0%-10016 Mr. Debtor and M Toint Debtor
Type: bl Chapter: 13w Cffice: 3 (Baton Eouge)
Agsets v

Start typing to find another event. Hold down Cirl to add additional ttems.

Awailable Events (click to select events) Selected Events {chck to remove events)

Amended Chapter 11 Plan |M0diﬂed Flan
Amended Chapter 11 Small Business Plan
Amended Chapter 12 Plan

Amended Chapter 13 Plan

Amended Disclosure Statement

Amended Disclosure Statement-Small Business
Chapter 11 Plan

Chapter 11 Small Business Flan

Chapter 12 Plan

Chapter 13 Plan

Chapter 9 Plan

Disclosure Statement

Disclosure Staternent for Small Business

Modified Plan
Objection to Confirmation of Plan

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.
File a Plan:

09-10016 Wr. Debtor and s, Jomnt Debtor
Type: bk Chapter: 13 v Office; 2 (Baton Eouge)

Assets vy

[T oint filing with other attorney(s).

Click Next

82



Select Party screen. Select the Debtor(s).

File a Plan:

09-10016 Wr. Debtor and s, Tomnt Debtor

Type: bl Chapter: 13w Office: 3 (Baton Eouge)
Assets ¥

Select the Party:

Dehtor, b Jehtor AddiCreate New Party
Joint Debtor Debtor
LIS, Trustee, [ULS. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.
File a Plan:

09-10016 Mr. Debtor and Is. Jont Debtor

Type: bl Chapter: 13 v Office: 3 (Baton Eouge)
Assetsy

Select the pdf document (for example: CA19%9¢y301-21 pd).
Filename

Browsea...

Attachments to Document: & Ho O Tes

Click Browse
Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next
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Select Chapter Number screen.
File a Plan:

05-10016 Mr. Debtor and Wiz, JToint Debtor

Type: bl Chapter: 13 v Office: 3 (Baton Eouge)
Aszets: y

Select Chapter Number

Click Next

Select the appropriate event(s) to which your event relates screen.

Y ou must check the box next to the last Plan filed.

File a Plan:

09-10016 Wy Debtor and Ifs. Jont Debtor

Type: bk Chapter: 13 w Office: 3 (Baton Rouge)
Asgsets v

Select the appropriate event(s) to which your event relates:

[ 0%22/2008 3 Chapter 13 Plan Filed by Perry Mazon on behalf of Wr. Debtor, 1ds. Joint Debtor
RE: related document(s) 1 Voluntary Petiion (Chapter 13) filed by Debtor i
Debtor, Debtor Wls. Joint Debtor. (Mason, Perry)

07/22/2009 4 First Amended Chapter 13 Plan Filed by Perry Mason on behalf of Ivr. Debtor,
Mz Joimnt Debtor BE: related document(s) 3 Chapter 13 Plan filed by Debtor .
Debtor, Debtor I, Joint Debtor. (Iason, Perry)

Click Next

Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
File a Plan:

09-10016 Wir Debtor and Ml Tont Debtor

Type: bl Chapter: 13 v Office: 3 (Baton Eouge)
Assets v

Docket Text: Modify as Appropriate.

MModified Chapter 13 Flan Filed by Perry Mason on behalf of
M. Debtor , Ms. Joint Debtor RE: related document(s)[4] Amended Chapter 13 Plan filed
by Debtor My. Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Click Next



Docket Text: Final Text screen. Review this screen for errors. Final text should show related
document(s) and document number. If you have any questions, contact the court.

File a Plan:

09-10016 Wr. Debtor and Ms. Jomnt Debtor

Type: bl Chapter: 13w Cffice: 3 (Baton Eouge)
Assetz v

Docket Text: Final Text

Modified Chapter 13 Plan Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint

Debtor RE: related document(s)[4] Amended Chapter 13 Plan filed by Debtor Mr.
Debtor, Debtor Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen cormmits this transaction. You will have no finther
opportunity to modify this submaission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING DOMESTIC SUPPORT INFORMATION

Your PDF should consist of the following:
Domestic Support Information form signed and dated.
Thisform can be found at the Chapter 13 Trustee' s website.

www.annettecr awfor d.com

**NOTE**

The Domestic Support Information form must be filed prior to the 341(a) meeting of creditors.

The Domestic Support Information form must be signed and dated.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click on Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

02-10016 Find This Caze

Click Next

Select Domestic Support Information from thelist.

Miscellaneous

05-10016 Wr. Debtor and Ifs. Joint Debtor
Type: bl Chapter: 13w Office: 3 (Baton Rouge)
Assets v

Start typing to find another event. Hold down Ctrl to add addiional items.

Available Events (click to select events) Selected Events (click to remove events)
Declaration by BFF #| |Domestic Support Information

Disclosure of Compensation of Attormey for Debtor

Disclosure of Compensation of Petition Preparer

Docurment

Support Information

Domestic Support Obligations

Equity Security Holders

Exhibit

Expenses Re: FYPS

Financial Managerment Course

Insurance Statement

Interrogatories

Invaluntary Petition (Chapter 11)
Involuntary Petition (Chapter 7)

Involuntary Surmmons Service Executed
Invaluntary Summaons Service Unexecuted
Matrix

Mernorandum/Brief

Motice of Appearance and Request for Motice bt

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

09-10016 Wr. Debtor and bs. Jomt Debtor
Type: bk Chapter: 13 v Office: 2 (Baton Fouge)
Assets y

[ Joint filing with other attorney(s).

Click Next
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Select Party screen. Select the Debtor(s).
Miscellaneous:

05-10016 Mr. Debtor and Is, Jomnt Debtor

Type: bk Chapter. 13+ Office: 3 (Baton Eouge)

Asseta y

Select the Party:

Debtor, Mr. [Debtar] Add/Create New Party

Joint Debtor, Ms. [Debtor
. 5. Trustee, [LLS. Trustee]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

09-10016 MWr Debtor and Ms. Toint Debtor
Type: bk Chapter: 13 v
Agzets y

Select the pdf document (for example: CA5%cvy201-21 pdf).

Filename

Browse...

Attachments to Docuent: @ Mo O Tes

Click Browse
Select the PDF that relates to thefiling.
Click Open or double click on the file name.

Click Next
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Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
Miscellaneous:

02-10016 Wy Debtor and hls. Joint Debtor
Type: bl Chapter: 13 v Office: 3 (Baton Eouge)

Agsets v

Docket Text: Modify as Appropriate.
* | Domestic Support Information Filed by Penny
Mason on behalf of M. Debtor , Ms. Joint Debtor . (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.
Miscellaneous:

09-10016 My Debtor and Wls. Toimt Debtor
Type: bk Chapter: 13 v Cffice: 3 (Baton Rouge)

Aasets y

Docket Text: Final Text
Domestic Support Infermation Filed by Perry Mason on behalf of Mr. Debtor, Ms.

Joint Debtor. (Mason, Perry)

Attention!! Subitting this screen commits this transaction. You will have no further
opportunity to modify tlas submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING AMOTION OR AN APPLICATION

Your PDF should consist of the following:

The Motion or Application along with any attachments or exhibits.

The Motion or Application must be signed and dated.

**NOTE**

Y ou must select the correct event(s) that relate to your motion or application. If you do not see an
appropriate event, contact the court for assistance.

DO NOT choose Generic Mation or Generic Application without court permission.

If an incorrect event is selected, you must correctly file the motion or application within five
days or it will be stricken from the record.

If filing atwo part motion or application, you must select both events or it will be marked as an
incorrect event.

A Certificate of Service and aMailing Matrix must be filed separately for al Motions and all
Applications. Do Not include the Certificate of Service with your Maotion or Application.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click M otions/Applications.

File a Motion screen. Enter the bankruptcy case number.
File a Motion

Case Number

09-10015 Find Thiz Case

Click Next
Y ou will click on the event or events that relate to your motion or application.

** |f you do not see the appropriate event or events, contact the court for assistance. Do not
choose Generic Motion or Generic Application without court permission.**

File a Motion

0%-10015 Mr. Debtor and Ivls. Joint Diebior

Type: bl Chapter: 7w Office: 3 (Baton Fouge)
Agsetsin Case Flag: DebtEd, MEADSINO

| Start typing to find ancther event. Hold down Ctrl to add additional items.
Available Events (click to select events)

Selected Events (click to remowe events)

b n for Relief fron
ndon)

"~ Relief fram Stay

Abandon (If filing with Motion for Relief from Stay, select Relief
frormn Stay before Abandon)

R y
Access to Tax Documents
Accounting

Adequate Protection
Administrative Expenses
Allowe Claims

Allow Payment Arrearages
Amend

Amended Application
Amended Mation

Appear pro hac vice
Application for Writ
Appoint Creditors Committes

Appoint Examiner

Appoint Trustee

Appointment of Consumer Privacy Ombudsman

Approve Maortgage Modification

Asanme/Rerinnt hs

**You must to hold the control (Ctrl) key down to select multiple events**

Click Next
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You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.
File a Motion:

09-10015 Wr. Debtor and Ms. Joint Debtor
Type: bl Chapter: T v Cifice: 3 (Baton Eouge)
Azzetan Case Flag: DettEd, MEAN SO

[ Toint filing with other attorney(s).

Click Next

Select Party screen. Select the Party you are representing.
File a Motion:
N2-10015 . Debtor and Ms. Jomt Debtor

Type: bl Chapter: 7w Office: 3 (Baton Eouge)
Aazetsn Caze Flag DebtEd, MEATSNO

Select the Party:

Marining Call Coffee Stand, A ddiCreate New Party
Debtar, Mr. [Debtor]

Jdoint Debtor, Ms. [Debtor]

IS Trustee, [U.S. Trustes]

Click Next

**|f you do not see the party you represent, click on Add/Create New Party.**

Sear ch for Party screen.

Enter the L ast/Business name beginning with a capital |etter.
Click Search
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If the Party sear ch results show aname or alist of names, click on the name and verify the
address.

Search for a party
SSN /ITIN |

Tax ID / EIN | |

First Name |

LastBusiness name | |

©Middle Name |

Party search results

hMorning Call Coffee Stand, 4436 Yeterans Memorial Blvd. | Metairie, LA

[ select name fram list ] [ Create new party ]

If the address is correct, then click Select name from list.

If your Party sear ch results show No person found, or if the name appears but the addressis
incorrect, then click Create new party.

Party Information screen.
Enter or update the Party I nfor mation (Address, City, State, Zip, Phone, Fax).
Y ou must also change the party Role from Debtor to Creditor.

**|f you do not change the party Role, you will belisted asa Joint Debtor. If you have any
guestions, contact the court.**
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Party Information

Last name |Mnrning Call Coffes Stand | First name | |

I\-‘ﬁ[l[“& | | ngeraﬁun I:l TiﬂE I:l

naine
T TaxID/
SSN/ITIN |:| 222-11-1234 FIN | |11z

Office | | Addvess 1 |4435 Yeterans Memarial Blvd. |
Address 2 | | Address3 | |
City |Metairie | State Zip
County | v Country | |
F-mail | |
Role |[STHR
Party text
| Submit | [ Cancel |[Clear | [ Corporate parent / afiliate.. |

**Makesureall party information has been entered and the party Role has been
changed.**

Click Submit

If you have created a new party, it will now appear on the Select the Party list.

Select Party screen reappears with the added party listed. Select the party you are representing.
File a Motion:

09-10015 Mr. Debtor and s, Joint Debtor
Type: bk Chapter: 7w Office: 3 (Baton Eouge)
Assets n Case Flag DebtEd, MEANSIO

Select the Party:

Marining Call Coffee Stand, [Creditor AddiCreate MNew Party
Debtar, Mr. [Debtor]

Jaint Debtor, Ms. [Debtor]

. 5. Trustee, [U.S. Trustee]

Click Next
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Browse screen. Thisiswhere you will attach your PDF to the filing.
File a Motion:
0%-10015 . Debtor and s, Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Agsetsn Case Flag: DettEd, MEANSNO

Zelect the pdf document (for example: CA199cvd01-21 pdb).

Filename

Browse. .

Attachments to Document: ® Mo O Yes

Click Browse

Select the PDF that relates to thefiling.
Click Open or double click on the file name.
Click Next

**|f your motion or application prompts afiling fee then you must select a method of payment.**

Method of Payment/Receipt screen appears.
File a Motion:
02-10015 Wy, Debtor and 2z, Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Fouge)
Agsetsin Case Flag DebtEd, MEATNSNO

Leave the receipt nunber (Receipt #) blank if vou will be payving via the Internet

Otherwise, for Receipt # Enter O for Other Payinent.

Eeceipt #: Fee: $150

Enter O ( Other form of Payment) - to pay by check, cash, or money order.
or
Leave the Receipt # box blank if you wish to pay by credit card viathe Internet.
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**All filing feeswill be due within 2 business days after filing.**
Click Next

Docket Text: Modify as Appropriate screen. There will be adrop down list for you to select
the type of Motion/Application. If your Motion/Application is Expedited, Ex Parte, or Jointly

filed, you must select one of these events. Y ou may also modify the text to read,”with Exhibits’,
if included in the PDF.

File a Motion:

03-10015 Wr. Debtor and Ms. Joint Debtor

Type: bk Chapter: 7 w Cffice: 3 (Baton Rouge)
Azsetsn Case Flag DebtEd, MEAN SO

Docket Text: Modify as Appropriate.
Jaint ¥ | Motion for Relief from Stay |with Exhibits

or in the alternative » | Moton to Abanden [with Exhibits . Fee

Agnount $150 Filed by n behalf of Morining Call Coffee Stand . (Mason,

Perry) Agreed

= Alias

Amended
Emergenc

Fx Pare |

Expedited

Fifth

Final

First

Fourth

Interim

Intervenar's

Ormnibus
Oppasition
Proposed
Sealed
Second
Sixth
Supplemental
Supporting
Third

Third Party

Click Next
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Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

File a Motion:

09-10015 My, Debtor and Mz, Joint Debtor
Type: bk

Agzets n

Chapter: 7 v

Office: 3 (Baton Eouge)
Case Flag: DebtEd, MEANSIHO

Docket Text: Final Text

Joint Motion for Relief from Stay with Exhibits., or in the alternative Motion to

Abandon with Exhibits. Fee Amount $150 Filed by Perry Mason on behalf of
Morining Call Coffee Stand. (Mason, Perry)

Attention!! Submitting this screen comunits this transaction. You will have no further
opportunity to modify this submission if vou contmue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING A NOTICE OF HEARING

Your PDF should consist of the following:

The Notice of Hearing with a correct hearing date, time, and location.

A Certificate of Service and aMailing Matrix must be filed separately for al Notices. Do Not
include the Certificate of Service with your Notice of Hearing.

**NOTE**

All hearing dates and times are located on the court’ s website. Y ou should check these dates each
time you file a Notice of Hearing because they do change.

The Notice of Hearing must be linked to the Motion, Application, Modified Plan, or other
documentsto which it relates for it to appear on the court’s calendar.

Filing the Notice of Hearing with an incorrect date or time, will result in an order striking the
Notice of Hearing. If the Notice of Hearing is not filed with a correct hearing date or time within
five days, an order striking the Motion, Application, Modified Plan, or other documents will be
entered on the sixth day.

The Notice of Hearing is not to be set for less than 20 days from the file date of the Motion or
Application without first filing aMotion to Expedite Hearing and an Order granting that motion
has been entered.

There are two sets of hearing dates located on the court’s website. www.lamb.uscour ts.gov

Motions. Chapter 7, Chapter 11, and Adversaries
These motions should be scheduled for 9:00 am. on an available Friday hearing date.
Chapter 13 Motions, Modifications and Confirmation Hearings

These motions, plan modifications, confirmation hearings should be scheduled for 8:30 am. on
an available Wednesday hearing date.

Reaffirmation Agreement Hearings

Reaffirmation Agreement hearings should be scheduled for 9:45 a.m. on an available Friday
hearing date.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Notices

File a Notice screen. Enter the bankruptcy case number.
File a Notice

Case Number

Click Next

Select Notice of Hearing from thelist.
File a Notice
09-10015 Mr. Debtor and Ms. Jomt Debtor

Type: bk Chapter: 7w Office: 3 (Baton Fouge)
Aszetz n Case Flag MEANSNO

Start typing to find another event. Hold down Cttl to add additional itemns.
Available Events (click to select events) Selected Events {clhck to remove events)
Matice |MNatice of Hearing
Matice of Abandonment
Motice of Appearance and Reguest for Motice
Motice of Change of Address
Motice of Chapter 11 Status Conference
Motice of Commencement of Chapter 15 Case
Motice of Depasition
Matice of Foreign Representative's Intent to Commence Case
Motice of Hearing
Motice of Override of Preferred Address 342(g)
Motice of Proposed Use, Sale or Lease of Property
Motice of Recigsion of Reaffirmation Agreement
Matice of Staternent of Intention
Motice of Voluntary Conversion 11 to 7
Motice of Woluntary Conversion to Chapter 7
Motice to Individual Consurer Debtor under Section 342(b) of the
Bankruptcy Code

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

File a Notice:

09-10015 Wr. Debtor and Wls. Joint Debtor
Type: bl Chapter: 7 v Cffice: 3 (Baton Eouge)
Lssetan Case Flag MEANSNO

[ Toint filing with other attorney(s).
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Click Next

Select Party screen. Select the Party you are representing.

File a Notice:

09-10015 Wr. Debtor and s Jomt Debtor
Type: bk Chapter: 7 v
Assets n Case Flag MEANSNO

Select the Party:

Diebitar, Mr. [Debtar] AddiCreate New Party
Joint Deb 5. [Debtor

Marining Call Coffee S
LS. Trustee, [U.5. Trustee]

Click Next

Office: 3 (Baton Eouge)

Browse screen. Thisiswhere you will attach your PDF to the filing.

File a Notice:

02-10015 Mr. Debtor and Is. Jomt Debtor
Type: bl Chapter: 7 v

Assetsin Case Flag MEANSHO

Zelect the pdf document (for example: CA19%cv201-21.pdb).

Filename

Browse. .

Attachments to Document: ® Mo O Ves

Click Browse
Select the PDF that relates to thefiling.
Click Open or double click on the file name.

Click Next

Office: 3 (Baton Eouge)
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Hearing Information screen. Enter the following information:

Hearing Date, Hearing Time and Hearing Location (Court hearingswill be held at 707
Florida St., Rm. 222)

File a Notice:
09-10015 Wr. Debtor and Mz, Toint Debtor

Type: bk Chapter. 7 v Office: 3 (Baton Eouge)
Lssetan Case Flag MEANSNO

Hearing Date: (9252009 ] Hearing Time: 0900 | @ AM OPM

Location: | 707 Florida St., Rm. 222 v

[“IRefer to existing event(s)?

You must also check the Refer to existing event(s) box. Y our Motion, Application, Modified
Plan or other document will not appear on the court’s calendar if not correctly linked to the
Notice of Hearing.

Click Next

Select the category to which your event relates screen. You must select an event. If you are
setting amotion for hearing, you would select M otion. If you are setting a modified plan for
hearing, you would select Plan.

File a Notice:

02-10015 hfr. Diebtor and s Joint Debtor
Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
Assetsin Case Flag MEATNSINO

Select the category to which your eveni relates.

to

Documents to

Click Next
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By previously selecting the motion event, all pending motions filed in the case will appear.
Check the box next to the specific motion you are setting for hearing.

File a Notice:

09-10015 Mir. Debtor and s, Jomt Debtor

Type: bl Chapter, 7 v Office: 2 (Baton Fouge)
Assetain Case Flag: MEANSNO

Select the appropriate eveni(s) to which your event relates:

[ 05/04/2009 8 Motion to Expedite Heanng , Motion for Temporary Waiver of Credit Counseling,
Filed by Perry Mason on behalf of Wy, Debtor, We. Jomnt Debtor. (Mdason, Perry)
0772272009 15 Joint Motion for Eelief from Stay with Exkibizs . or in the alternative Motion to

Abandon with Exhibits. Fee Amount $150 Filed by Perry Mason on behalf of
Monmng Call Coffee Stand. (Mason, Perry)

Click Next

In this next screen you will only select the docket entry associated with the Notice of Hearing by
checking the box next to the event. If filing a two-part motion, you will check only one of the
two docket entries as shown below.** Thisisa very important step. Failure to check the box
next to the event will result in that event not showing on the court’s calendar. **

File a Notice:

08-10015 Mir. Debtor and s Jomnt Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Agzets n Case Flag: MEANSIO

Type hrg

Date 22009

Time 0%:00

Location 707 Flonda St., Bm. 222
Prompt

The following schedule records will be associated with the docket entries specified below.
Select from the following docket entries those which the abowe schedule records should be associated with,

[ Create Schedule record for current docket entry.
[ 07/22/2009% 15 Jomnt Motion for Relief from Stay with Exhibits., or in the alternative Motion to Abandon with Exhibits. Fee
Armount $150 Filed by Perry Mason on behalf of Morining Call Coffee Stand. (Mason, Perry)

07/22/200% 15 Jomt Motion for Relief from Stay with Exhibiis., or m the alternative Motion to Abandon with Exhibits. Fee
Amount $150 Filed by Perry Mason on behalf of Morining Call Coffee Stand. (MMason, Perry)

Click Next
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Docket Text: Modify as Appropriate screen. Y ou should not need to modify the text. The
Certificate of Service must be filed separately.
File a Notice:

058-10015 Wi Debtor and Ws. Jont Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
HAssetsin Case Flag: MEANSNO

Docket Text: Modify as Appropriate.

¥ | Notice of Heming Filed by Perry Mason on
behalf of Morming Call Coffee Stand RE: related docunent(s)[15] Motion for Relief From
Stay filed by Creditor Morimng Call Coffee Stand, Motion to Abandon) Hearing scheduled
9/25/2009 at 09:00 AN at 707 Florida St., Rin. 222. (Mason, Pery)

Click Next

Docket Text: Final Text screen. Review this screen for errors. Final text should show the
hearing date, time, location, related document(s) and document number. If you have any
guestions, contact the court.

File a Notice:

09-10015 Wir. Debtor and s, Jomt Debtor

Type: bk Chapter. 7 v Office: 3 (Baton Rouge)
Lszetsin Caze Flag MEATNENO

Docket Text: Final Text

Notice of Hearing Filed by Perry Mason on behalf of Morining Call Coffee Stand
RE: related document(s)[15] Motion for Relief From Stay filed by Creditor Morining
Call Coffee Stand, Motion to Abandon) Hearing scheduled 9/25/2009 at 0900 AM at
70T Florida St., Rm. 222. (Mason, Perry)

Attention!! Submittmg this screen commits this transaction. You will have no further opportunity
to modify this submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms filing has been completed. It
contains the case number, case name, docket number, date and time of filing.

Print this screen for your records
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FILING A CERTIFICATE OF SERVICE

Your PDF should consist of the following:

The Certificate of Service and aMailing Matrix listing all parties being noticed.

**NOTE**

The Certificate of Service must be filed separately. Do Not include the Certificate of Service
with any other filing.

The Certificate of Service must be linked to all related items, Motions, Notices etc.

The Certificate of Service must identify the pleadings served, identify the persons served by
name, address and state the date and method of service.

If serving viathe Court’ s Electronic Noticing System, the Certificate of Service must identify the
pleadings served, identify the persons served by name, e-mail address and state the date and
method of service that was used for each party.

Electronic Filers are responsible for serving documents upon all appropriate parties that do not
receive service viathe CM/ECF system.

A Notice of Deficiency will be entered for failure to comply with Local Rule 9013-4. If you do
not comply with the Notice of Deficiency, all related items will be stricken from the record.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

The Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

05-10014 Find This Case

Click Next

Sdlect Certificate of Service from thelist.

Miscellaneous

02-10015 Wy Drebtor and Bls. Toint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Azzetan Casze Flag MEATN SO

Start typing to find another event. Hold down Crl to add additional tems.
Available Events {chck to select events) Selected Events (click to remove events)
Ballots - Chapter 11 -~ |Cer1iﬁcate of Service
Cash Flow Statement
Cerificate of Credit Counseling
Certificate of Performance
Certificate ]
Certificate of Service of Tax Information
Cerificate of Service of Tax Information to Reguestar
Certification of Compliance Under Section 1328(h)
Chapter 11 Staternent of Current Monthly Income
Chapter 13 Staternent of Current Monthly and Disposable
Income
Chapter 15 List
Chapter 7 Means Test
Cure of Residential Judgment
Debtar Repayment Plan
Debtor Werification of Direct Payments
Debtor's Election of Small Business Designation
Debtor's Rebuttal of Presumption of Abuse

Marlaratinn A

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.
Miscellaneous:

05-10015 My Debtor and Ws JTomt Debtor

Type: bl Chapter. 7w Office: 3 (Baton Rouge)
Assetsin Case Flag: MEANSNO

[ Toint filing with other attorney(s).
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Click Next

Select Party screen. Select the party you are representing.
Miscellaneous:

05-10015 Wr. Debtor and s, Joint Debtor
Type: bk Chapter: 7w Office: 3 (Baton Rouge)
Assets n Cage Flag MEANINO

Select the Party:

Debtor, Mr. [Debtor]
Joint Debtor, Ws. [Debtar]
Marining Call Coffee Stand, [T
U, 5. Trustee, U5 Trustee]

AddCreate New Party

reditor]

Click Next

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

08-10015 Wir. Debtor and 1z, Jomt Debtor
Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Assetsin Case Flag MEANSINO

Select the pdf document (for example: CA199ew301-21 pdf).
Filename

Browse...

Attachments to Document: & Mo O Yes

Click Browse
Select the PDF that relates to the filing.
Click Open or double click on the file name.

Click Next
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Refer to existing event(s) screen. Check the Refer to existing event(s) box.
Miscellaneous:

05-10015 Mr. Debtor and Mz, Joint Debtor
Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
Asgsetz Case Flag MEANSNO

[“IRefer to existing event(s)?

Click Next

Select the category to which your event(s) relates screen. Y ou must select a category.

Miscellaneous:

02-10015 Iy Debtor and Iz, Joint Debtor
Type: bl Chapter: 7w Office: 3 (Baton Rouge)
Agsets n Case Flag MEANSHO

Select the category to which your event relates.

to

Documents to

Click Next

By previously selecting the category, all pending events filed in that category will appear. Check
the box next to the specific event(s) to which your Certificate of Service relates.

Miscellaneous:

05-10015 My, Debtor and s Joint Debtor
Type: bk Chapter: 7 v Office: 3 (Baton Fouge)
Agzetsn Case Flag MEATNSNO

Select the apprapriaie event(s) to which your eveni relates:

[ 05/04/200% & IMotion to Expedite Hearing , MMotion for Temporary Waiver of Credit Counseling,
Filed by Perry Mason on behalf of Ir. Debtor, Ms. Jont Debtor. (Mason, Perry)

07/22/2009 15 Jomnt Motion for Belief from Stay with Exhibits., or in the alternative IMotion to
Abandon with Exkibits. Fee Amount $150 Filed by Perry Mason on behalf of
Morining Call Coffee Stand. (Mason, Perry)

08/10/2009 16 MNotice of Hearing Filed by Perry Mason on behalf’ of Morinng Call Coffee Stand
RE: related document(s) 15 Motion for Relief From Stay filed by Creditor
Morining Call Coffee Stand, Motion to Abandon) Hearing scheduled 3/25/200% at
08:00 AW at 707 Florida St., Em. 222, (Mason, Perry)
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Click Next

Docket Text: Modify as Appropriate screen. Y ou should not have to modify the docket text.

Miscellaneous:

09-10015 Wy Debtor and Wfs. Jomt Debtor
Type: bk

Assets: n

Chapter: 7w

Office: 3 (Baton Rouge)
Case Flag: MEANSIO

Docket Text: Modify as Appropriate.

Certificate of Service Filed by Perry Mason on behalf of
Morining Call Coffee Stand RE: related document(s)}[15] Motion for Relief From Stay filed by

Creditor Morining Call Coffee Stand, Motion to Abandon, [16] Notice of Hearing filed by
Creditor Moriming Call Coffee Stand. (Mason, Perrv)

Click Next

Docket Text: Final Text screen. Review this screen for errors. Final text should show related

document(s) and document number. If you have any questions, contact the court.
Miscellaneous:

09-10015 Ifr. Debtor and Ils. Joint Debtor
Type: bl
Azsetsin

Chapter: 7 v

Office: 3 (Baton BEouge)
Case Flag: MMEATSIO

Docket Text: Final Text

Certificate of Service Filed by Perry Mason on behalf of Morining Call Coffee Stand
RE: related document(s)[15] Motion for Relief From Stay filed by Creditor Marining

Call Coffee Stand, Motion to Abandon, [16] Notice of Hearing filed by Creditor
Morining Call Coffee Stand. (Mason, Perry)

Attention!! Submitting tlas screen commits this transaction. You will have no further opportumty
to modify this submission if you continne

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING AN AMENDED MOTION/AMENDED
APPLICATION

Your PDF should consist of the following:
The Amended Motion or Amended Application with any attachments or exhibits.

**NOTE**

Y ou must select the event Amended Motion or Amended Application. Selecting Amended
Motion or Amended Application will alow you to link to the motion or application being
amended.

There is no fee when you select the event Amended Motion or Amended Application.

Selecting a Motion or Application event and modifying the text to read “ Amended” will be
marked as incorrect and will have to be re-filed correctly. If the incorrect event you select
prompts another filing fee you will have to pay that fee.

A Certificate of Service and aMailing Matrix must be filed separately for al Motions and
Applications. Do Not include the Certificate of Service with your Amended Motion or Amended
Application.
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Motions/Applications.

File a Motion screen. Enter the bankruptcy case number.
File a Motion

Case Number

05-10015 Find This Case

Click Next

Select Amended Application or Amended Motion from the list.

File a Motion

09-10015 M. Debtor and Wls. Joint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Rouge)
Assetsin Case Flag MEATTSNO

Start typing to find ancther event. Hold down Ctrl to add additonal ttems.

Available Events {click to select events) Selected Events (click to remove everts)
Abandon (If filing with Motion for Relief from Stay, select Relief |Amended Mation
fram Stay before Abandon)

Access to Tax Documents

Accounting

Adeguate Protection

Administrative Expenses

Allow Claims

Allow Payment Arrearages

Armend

Amended Apnlication

Amended Motion

Appear pro hac vice

Application for Writ

Appoint Creditars Committee

Appoint Examiner

Appoint Trustee

Appointrment of Consumer Privacy Ombudsman

Approve Mortgage Modification

AzznmefRrinrt bt

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

File a Motion:

08-10015 Mr. Debtor and s, Joint Debtor
Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
Assetsn Case Flag MEANSNO

[Toint filing with other attorney(s)

Click Next
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Select Party screen. Select the party you are representing.
File a Motion:

0%-10015 Wi, Debtor and Ils. Joint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Rouge)
Agzetsn Caze Flag: MEANSHNO

Select the Party:

Debtar, hr. [Debtot] AddCreate Mew Party
Joint Debtor, Ms. [Debtor

Marining Call Coffee Stand, [Creditor

U, 5. Trustee, [U.5. Trustee]

Click Next

Click Next Again

Browse screen. Thisiswhere you will attach your PDF to the filing.
File a Motion:

02-10015 MWr. Debtor and s, Jomt Debtor

Type: bl Chapter: 7 w Office: 3 (Baton Fouge)
Assets n Case Flag MEANSNO

Select the pdf document (for example: CA199ew501-21 pdf).
Filename

Browse...

Attachraents to Document: ® Mo O Yes

Click Browse
Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next
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The next screen that appears will state the following: ThislsAn AMENDED Motion. Relate
ThisFiling To The Original Motion. You must check the box.
File a Motion:

09-10015 Mr. Debtor and M. Jomt Debtor

Tvpe: bl Chapter. 7 v Office: 3 (Baton Eouge)
Lgzetsin Case Flag: MEANSHO

Thas Is An AMENDED Motion. Relate Tlis Filing To The Ongimal Motion.

Salect the appropriate avent(s) to which your event relates:

[ 05042009 8 Motion to Expedite Hearing , IMotion for Temporary Watver of Credit Counseling,
Filed by Perry Mason on behalf of Tdr. Debtor, Iz, Jomnt Debtor. (MMason, Perry)
077222009 15 Joint Wlotion for Belief from Stay with Exhibits , of i the alternative IMotion to

Abandon with Exhibits Fee Amount $150 Filed by Perry Mason on behalf of
Mormning Call Coffee Stand. (Mdason, Perry)

**Thisisavery important step. Failure to check the box next to the event will result in the
amended event not appearing on the court’s calendar.**

Click Next

Docket Text: Modify as Appropriate screen. Modify the docket text to include thetitle of the
motion or application being amended in the text box as shown below.

File a Motion:

02-10015 Wr. Debtor and Mz, Toint Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Eouge)
Azzetsin Caze Flag: MEATSHO

Docket Text: Modify as Appropriate.

Amended Motion |for Relief From Stay Filed by Perry Mason on behalf of MMorining

Call Coffee Stand RE: related document(s)[15] Motion for Relief From Stay filed by Creditor
Morming Call Coffee Stand, Motion to Abandon. (Mason, Perrv)

Click Next
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Docket Text: Final Text screen. Review this screen for errors. Final text should show related

document(s) and document number. If you have any questions, contact the court.
File a Motion:

09-10015 Mr. Debtor and Iz, Jomnt Debtor

Type: bl Chapter: 7w Office: 3 (Baton Eouge)
bgsetsin Case Flag MEANSINO

Docket Text: Final Text
Amended Motion for Relief From Stay Filed by Perry Mason on behalf of Morining

Call Coffee Stand RE: related document(s)[15] Motion for Relief From Stay filed by
Creditor Morining Call Coffee Stand, Motion to Abandon. (Mason, Perry)

Attention!! Subratting this screen commits this transaction. You will have no further opportunity
to modify this submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING A REAFFIRMATION AGREEMENT

Your PDF should consist of the following:

Reaffirmation Agreement - Form B240A, signed by the debtor(s), debtor’ s attorney, and the
creditor.

Schedules | and J, the debtor’ stotal income and expenses must always be attached.

**NOTE**

There are two Reaffirmation Agreement events to select when filing.

1. Reaffirmation Agreement.

2. Reaffirmation Agreement - Not Signed by Attorney.

If the incorrect Reaffirmation Agreement event is selected, it will be marked as incorrect and will
have to be re-filed correctly within five days or it will be stricken from the record.

If Schedules| & Jare not attached with the Reaffirmation Agreement, a notice of deficiency will
be issued. Y ou will have ten days to correct the filing or it will be stricken from the record.

114



Once logged into CM/ECEF, click Bankruptcy in the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

09-10015 Find This Case

Click Next
Select Reaffirmation Agreement from thelist if signed by debtor’ s attorney.

Miscellaneous

05-10015 My Debtor and Ms. Joint Debtor

Type: bl Chapter: 7 v Office: 5 (Baton Eouge)
Aszetsn Casze Flag: MEANSNO

Start typing to find another event. Hold down Cirl to add addiional items.

Selected Events {click to remove events)
"~ |Reafﬁrmation Agreement

Available Events (click to select events)
Payment Advices

Petition Foreign Proceeding (Chapter 15)
Petition for Garnishment

Post-Trial Memorandurn/Brief

Pre-Trial Memaorandum/Brief

Presumption of Undue Hardship

P i om Damage

Reaffirmation Agreement-Mot Signed By Attorney
Reaffirmation Disclosure Statement

Rebuttal of Presumption of Undue Hardship
Recission of Reaffirmation Agreement

Release From Active Duty

Regquest for Production of Docurments

Request for Separate Motice

Request for Telephonic Hearing

Request to Reschedule Meeting of Creditors
Schedule A

Schedule B b

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

05-10015 Mr. Debter and Ms. Joint Debtor

Tvpe: bl Chapter: 7 v Office: 3 (Baton Rouge)
Assets:n Case Flag: MEANSIO

[ Toint filing with other attorney(s)

Click Next
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Select Party screen. Select the party you are representing.

Miscellaneous:

03-10015 Mr. Debtor and Ws. Joint Debtor
Type: ble Chapter. 7 v
Aggets n Case Flag MEANSNO

Select the Party:

hr. [Debtar] AddiCreate New Party

Joint Debtar, Ms. [Debtor
Marining Call Coffee Stand, [Creditor]
U, 3. Trustee, [U.5. Trustes]

Click Next

Office: 3 (Baton Rouge)

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

09-10015 Mr Debtor and Ms Joint Debtor
Type: bl Chapter: 7 v
Bssets n Case Flag MEANENO

Select the pdf document for example: CA%%cwd01-21 pdi).

Filename

Browse..

Attachments to Docmnent: ® Mo O Tes

Click Browse

Select the PDF that relates to thefiling.
Click Open or double click on the file name.
Click Next

Office: 3 (Baton Eouge)
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Docket Text: Modify as Appropriate screen. Y ou must enter the name of the creditor. The
docket text should read, i.e. “Reaffirmation Agreement between Debtor and Creditor’s
name’, as shown below. If you have any questions, contact the court.

Miscellaneous:

05-10015 Mr. Debtor and 1s. Joint Debtor
Type: bk Chapter: 7 v Office: 2 (Baton Eouge)
Asgetsin Case Flag MEANSNO

Docket Text: Modify as Appropriate.

Reaffimation Agreement Between Debtor and |Morning Call Coffee Stand Filed by Perry
Mason on behalf of Mr. Debtor , Ms. Jomt Debtor . (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. Final text should read
Reaffirmation Agreement between the debtor and the name of the creditor.

Miscellaneous:

05-10015 My, Debtor and Mds. Jomnt Debtor
Type: bk Chapter: 7w Office: 3 (Baton Rouge)
Aszetsn Caze Flag MEANZNO

Docket Text: Final Text

Reaffirmation Agreement Between Debtor and Morning Call Coffee Stand Filed by
Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this sereen comints this transaction. You will have no further opportunity
to modify thas subiission if yon contimue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING A REAFFIRMATION AGREEMENT-
NOT SIGNED BY ATTORNEY

Your PDF should consist of the following:

Reaffirmation Agreement - Form B240A, signed by the debtor(s) and the creditor.
Schedules | and J, the debtor’ stotal income and expenses must always be attached.

**NOTE**

There are two Reaffirmation Agreement events to select when filing.

1. Reaffirmation Agreement.
2. Reaffirmation Agreement - Not Signed by Attorney.

If theincorrect Reaffirmation Agreement event is selected, it will marked as incorrect and will
have to be re-filed correctly within five days or it will be stricken from the record.

If Schedules| & Jare not attached with the Reaffirmation Agreement, a notice of deficiency will
be issued. Y ou will have ten days to correct the filing or it will be stricken from the record.

The Reaffirmation Agreement - Not Signed by Attorney will be noticed for hearing by the court.

The debtor(s) must attend the hearing.
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Once logged into CM/ECEF, click Bankruptcy in the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

03-10015 Find This Case

Click Next
Select Reaffirmation Agreement from thelist if signed by debtor’s attorney.

Miscellaneous

05-10015 Wfr. Debtor and Wz, Jomt Debtor

Type: bk Chapter: 7 v Office: 3 (Baton Fouge)
Agsetsn Case Flag MEANSNO

Start typing to find another event. Hold down Ctrl to add additional items.
Available Events (click to select events) Selected Events {click to remove events)

Fayment Advices -~ |Reafﬁrmation Agreement-MNot Signed By Attorney
Petition Foreign Proceeding (Chapter 15)

Petition for Garnishment

Post-Trial Memarandum/Brief
Pre-Trial Memorandurm/Brief
Presumption of Undue Hardship
Protection of Property from Damage
Reaffirmation Agreement

affirmation
Rebuttal of Presumption of Undue Hardship

Recission of Reaffirmation Agreement

Release From Active Duty

Request for Production of Documents

Request for Separate Matice

Request for Telephonic Hearing

Reguest to Reschedule Meeting of Creditors

Schedule A

Schedule B b

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

05-10015 Mr. Debter and Ms. Joint Debtor

Tvpe: bl Chapter: 7 v Office: 3 (Baton Rouge)
Assets:n Case Flag: MEANSIO

[ Toint filing with other attorney(s)

Click Next
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Select Party screen. Select the party you are representing.

Miscellaneous:

03-10015 Mr. Debtor and s Joint Debtor
Type: bk Chapter: 7 v
Assets n Case Flag: MEATNSNO

Select the Party:

Debtor, Mr. [Debtar] AddiCreate New Party

Joint Debtor, Ms. [Debto
Warining Call Coffes Stand, [Creditor]
LS. Trustes, [ULS. Trustes]

Click Next

Office: 3 (Baton Rouge)

Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

09-10015 Wiy Debtor and s, Teint Debtor
Type: bl Chapter: 7 v
Aggetan Case Flag MEANZNO

Select the pdf document (for example: C:A19%9cw301-21 pdf).
Filename

Browse...

Attaclments to Document: & Mo O Yes

Click Browse

Select the PDF that relates to the filing.

Click Open or double click on the file name.

Click Next
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Enter Creditor Namein This Reaffirmation Agreement screen. You must enter the name of

the creditor.
Miscellaneous:

09-10015 Mr Debtor and 1z Joint Debtor
Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Assets n Zase Flag MEAMNSNO

Enter Creditor Name in This Reaffirmation Agreement Moming Coffee Call Stand

Click Next
Click Next again

Docket Text: Final Text screen. Review this screen for errors. Final text should read Pro se
Reaffirmation Agreement between the debtor and name of the creditor.

Miscellaneous:
02-10015 My Debtor and s Joint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Agsetsin Case Flag MEANSTO

Docket Text: Final Text

Pro se Reaffirmation Agreement Between Debtor and Morning Coffee Call Stand
Filed by Perry Mason on behalf of Mr. Debtor, Ms. Joint Debtor. (Mason, Perry)

Attention!! Submitting this screen comits this transaction. You will have no further opportuaty
to modify tlus submission if you continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records

121



FILING THE DEBTOR’'SCERTIFICATION OF POST -
PETITION INSTRUCTIONAL COURSE CONCERNING
PERSONAL FINANCIAL MANAGEMENT

Your PDF should consist of the following:

The Debtor’ s Certification of Post-Petition Instructional Course Concerning Persona Financia
Management - Form B23, and the Certificate of Debtor’s Education Corse

**NOTE**

The Debtor’ s Certification of Post-Petition Instructional Course Concerning Persona Financia
Management - Form B23, and the Certificate of Debtor’s Education Corse must be filed to
receive adischarge. It isto befiled alone. DO NOT include it with any other filings.

Deadlines for filing this certificate depend on the chapter.
* Chapter 7 : Must be filed within 45 days of the first meeting of creditors date.

* Chapter 13 or 11 : Must befiled no later than the last payment made under the plan or
the filing of a motion for entry of discharge.

If filing ajoint petition, both debtors must complete the financial management course and both
must sign Form B23.

If the Debtor’ s Certification of Post-Petition Instructional Course Concerning Personal Financial
Management - Form B23 is not filed, the court will issue a Notice of Deficiency for Financial
Management.

The deficiency notice will require that the Debtor’ s Certification of Post-Petition Instructional
Course Concerning Personal Financial Management - Form B23 be filed within 15 days. If not
timely filed, the case will be closed without the entry of discharge.

A list of approved credit counseling agenciesis posted on the following website addresses :
www.lamb.uscourts.gov or www.usdoj.gov/ust/eo/bapcpa/index.htm
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Once logged into CM/ECEF, click Bankruptcy on the blue bar.
Below Bankruptcy Events, click Other.

Miscellaneous screen. Enter the bankruptcy case number.
Miscellaneous

Case Number

09-10015 Find This Case

Click Next

Select Financial Management Cour se from the list.

Miscellaneous

02-10015 Wy Debtor and 1ls. Jeant Debtor
Type: ble Chapter: 7 v Oiffice: 3 (Baton Eouge)
Assetan Case Flag: EEAF, WMEANWENO

Start typing to find another event. Hold down Chrl to add additional iterms.

Available Events (click to select events) Selected Events (click to remove events)
Disclosure of Compensation of Attormey for Debtor A~ |Financia| Management Course

Disclosure of Compensation of Petition Preparer

Daocument

Domestic Support Information
Domestic Support Obligations
Equity Security Holders
Ezxhibit

Expenses Re: FVPS

ment Course
Insurance Staterment
Interrogatories
Involuntary Petition (Chapter 11)
Involuntary Petition (Chapter 7)
Involuntary Summons Service Executed
Involuntary Summons Service Unexecuted
hlatrix
temarandum/Brief
Motice of Appearance and Request for Notice
Mntire nf Channe nf Address b/

Click Next

You will see abox to check if joint filing with other attorney(s). If not filing with other
attorneys, do not check the box.

Miscellaneous:

02-10015 Mr. Debter and Ms. Jomt Debtor
Type bk Chapter: 7 w Office: 3 (Baton Rouge)
Agsets:n Casze Flag: EEAF, MEANSNO

O Teint filing with other attorney(s).

Click Next
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Select Party screen. Select the party you are representing.
Miscellaneous:

09-10015 Mr. Debtor and Ms. Joint Debtor

Type: bl Chapter: 7 « Office: 3 (Baton Eouge)
Lssetsin Case Flag REAF WMEANENO

Select the Party:

Debtor, hr. [Debtor] AddiCreate New Party

Joint Dehtar, Ms.
Morining Call Coffee Stand, [Creditor]
LS. Trustee, [U.5. Trustee]

Click Next
Browse screen. Thisiswhere you will attach your PDF to the filing.

Miscellaneous:

02-10015 Mr. Debtor and Is. Jeint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Rouge)
Asszetsn Case Flagt REAF MEANENO

Select the pdf document for example: CA199cv301-21 pdD).
Filename

Browse..

Attachments to Document: ® Mo O Yes

Click Browse
Select the PDF that relates to thefiling.

Click Open or double click on the file name.
Click Next
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Docket Text: Modify as Appropriate screen. Y ou should not have to make any modifications.
Miscellaneous:

N2-10015 Mr. Debtor and M. Joint Debtor

Type: bk Chapter: T v Cffice: 3 (Baton Eouge)
Assetsn Case Flag: EEAF, MEATNSIO

Docket Text: Modify as Appropriate.

Financial Management Course Certificate Filed by Perry Mason
on behalf of My. Debtor , Ms. Jomt Debtor . (Mason, Perry)

Click Next

Docket Text: Final Text screen. Review this screen for errors. If you have any questions,
contact the court.

Miscellaneous:
09-10015 Mr. Debtor and Ms. Joint Debtor

Type: bl Chapter: 7 v Office: 3 (Baton Eouge)
Assetsn Case Flag EEAF, MEANSNO

Docket Text: Final Text

Financial Management Course Certificate Filed by Perry Mason on behalf of Mr.
Debtor, Ms. Joint Debtor. (Mason, Perry)

Attention!! Subiitting this screen corunits this transaction. You will have no further opportumty
to modify thas subiassion if vou continue

Click Next

Confirmation/Electronic File Stamp screen. This confirms the filing has been completed. It
contains the case number, case name, document number, date and time of filing.

Print this screen for your records
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FILING THE DECLARATION UPON ELECTRONIC
FILING OF BANKRUPTCY CASE (LOCAL FORM 2)

Thisisthe only document that isNOT filed electronically.

The debtor’s name and case number must be on the declaration.

This document must have the complete social security number of the debtor(s).
The court requires an original signature of both the debtor(s) and the attorney.

The Declaration Regarding Electronic Filing is due within five business days from the opening
of abankruptcy case.

Y ou can mail or hand deliver this form to the court.

Y ou may bring an additional copy to the court to be file stamped to keep with your records.

**NOTE**

You may NOT fax or email thisform to the court.

*** |f you have any questions, please contact the court.****
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SUBMISSION OF ORDERSAND JUDGMENTS
**NOTE**

Ordersare NOT to be filed electronically.
Orders must be e-mailed to the court. The address to which al proposed orders shall be sent is

or der s@lamb.uscour ts.gov

A.  Submission of Orders Upon Filing

1. For all motions, applications, objections to claims, and other requests for
relief, the Electronic Filer shall e-mail an appropriate proposed order at the
time of filing.

2. The following requests for relief do not require submission of an order.

The court will prepare the orders relating to these motions:

a Motionsto Expedite Hearing on Motions to Extend or Impose
Automatic Stay
b. Motions to Convert or Dismiss Case

C. Applicationsto Pay Filing Feein Installments
d. Applications to Waive the Chapter 7 Filing Fee

B. Em ail Transmission

Proposed orders and judgments shall be submitted to the court by e-mail as an
attached document in Wor dPerfect or Word format. The e-mail shall be sent to
the e-mail address for orders and judgments. Only one order shall be attached per
e-mail.

C.  E-Mail Addresses for Orders and Judgments:
orders@| amb.uscourts.gov

D.  Subject Line of E-Mail (Pursuant Local Rule 9013-5)

1. For orders or judgments regarding matters noticed for hearing or set for
trial, the subject line of the e-mail shall include the hearing date and case

number only.
Example: 01/01/07 07-10001
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2. For orders or judgments regarding ex parte matters or orders resolving
matters prior to a scheduled hearing or trial date, the subject line of the email
shall include the word ex parte and the case number only.

Example: Ex Parte 07-10001

3. For orders or judgments regarding expedited matters, the subject line of
the e-mail shall include the word expedited and the case number only.
Example: Expedited 07-10001

E. Restrictions on Fonts

The Bankruptcy Noticing Center requires the use of Courier and Times New
Roman, 12 point type and black type face only. Please use the same font
throughout the proposed order or judgment.

F. Affixing Signatures

Signatures of parties or their attorneys on any agreed order or judgment must be
made by means authorized under section |l C of these Procedures.
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