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SECTION 1:

FILING A PROOF OF CLAIM



Filing a Proof of Claim

Go to our website www.lamb.uscourts.gov
Click on ECF Live Database
Type in your login and password

Click on “bankruptcy” (a list of bankruptcy events will be displayed )
Click on “File Claims”

On the first screen, you will be asked for the case number and name of creditor. You must enter
a case number, but you do not have to enter the creditor name if you want all of the creditors in a

case to appear. For type of creditor, choose the default of creditor. (If you choose another type
of creditor, nothing will appear) Click “next”.

EECF Bankruptcy  «  Adversary + Query - Reports .« Utilities + Logout
Search for Creditor

Case Mumber |p1-10029

Name of ereditor |
Type of creditor | Creditor v
Next Clear

On the next screen, you will see a box that contains all of the creditors that have been added to
that case. (Click on the down arrow to view all creditors) Click on the creditor for which you are
filing this claim and click “next”. NOTE: If you are not listed on this screen, click “add
creditor”. You will then see the case number displayed. Click “next” and type the name
and address of the creditor. Then click “last entry” and “next”. Then click “submit”.

Once the creditor has been added, you may click on “file proof of claim” and proceed with
the filing of the claim.

EECF Barkruptcy - Adversary - Query - Reports - Utiities - Logout

Select a Creditor for Claim

Case 01-10029: Linda Browring Mayes

|24[I - Citibank - c/o Stuart Masters P.O. Box 4444 Sioux Falls, 5D 66777 d

By

239 - Family Financial Senices - orida Bl
238 - Sears - P.0. Box 2222 Des Moines, 4 55655

Next| _Clear

aton Rouge, LA 70508

The next screen will ask you to enter the
mation that is found on the claim. Once you are finished, click “next”.

infor

Case Nusmber . Amends Clain# | Duplicates Clim # Fied By
01-10029 Hia — l_ [Creditar =]
Last Date To Date Flled Stas

Last Date To File:

File (Govt). [01/23/2001 Lae[No ] — =

Amount Claimed

Unsecured Secwred Briority Unlenown Total (Display Onl
Amount Allowed
Unsecured Secured Priority Unknown Total (Display Ol

escription: [

p— T

dot|  Clear


http://www.lamb.uscourts.gov

You will then be asked to choose the pdf document associated with this claim. Attach the
appropriate pdf file and click “next”.

Case 01-10029

Select the pdf document (for example: C\199v501-21.pdl)
Filename

[ | Browse.

|Attachments to Document: & No © Yes

The next screen gives you the “Notice of Electronic Claims Filing”, which gives you the claim
number. You can print this page for your records. This will be the only proof of filing that you
will have. You will notice that the case number and claim number are underlined. Those are

hyperlinks to that case. You may click on those and login into Pacer to view the claim or docket
sheets.

EE F Bankruptcy + Adversary + Query e« Reports o + Logout

[Motice of Electronic Claims Filing,

The following transaction was received from Hager, Beth on 1/23/2001 at 3:18 PM CST

Case Name: Linda Brovwning Mayes
Case Number: 01-1002%
Citibarl
q cfo Stuart Masters
Creditor Name: D.O. Box 4444
Sioux Falls, SD 66777
Claim Number: &

Total Amount Claimed: $100 00
IThe following document(s) are associated with this transaction:

[Document description: Main Document

Original fil :CfMy D- fvp ding pdf

[Electronic document Stamp:

[STAMP bkecfStamp_ID=973335398 [Date=1/23/2001] [FileMumber=2982-0] [6




SECTION 2:

FILING A NOTICE OF
APPEARANCE AND
REQUEST FOR NOTICE



Filing a Notice of Appearance and Request for Notice

Go to our website www.lamb.uscourts.gov

Click on ECF Live Database

Type in your login and password

Click on “bankruptcy”

Click on “Creditor Claim Actions”

The first screen will ask for the case number. Enter the case number and click “next”.

You will then be asked to choose the document you are filing. Be sure to check the case number
and case name to ensure you are filing in the correct case. Click on the appropriate action and
click “next”.

On the next screen, simply click “next”.

The computer will then ask for the pdf document associated with this filing. Select the
appropriate pdf and click “next”.

The next screen is your preliminary docket text. It allows you the opportunity to enhance the
docket text. You will enter the name of the creditor whose behalf you are filing the notice of
appearance. Once you have done this, click “next”.

The next screen is very important. You will see a warning that says: “Attention!! Submitting
this screen commits this transaction. You will have no further opportunity to modify this
submission if you continue”. Read the text completely (this is how it will appear on the docket
sheet) and if it is correct, click “next”.

Bankruptcy - Adversary - Query - Reports -

File a Claim action:
01-10029 Linda Browning Mases

Docket Text: Final Text
Notice of Appearance and Request for Notice Filed by Sears. (Hager, Both)

Youwill

The last screen gives you the “Notice of e Electronic
Filing”, which gives you the document number. You can
print this page for your records. This will be the only proof of filing that you will have. You
will notice that the case number and document number are underlined. Those are hyperlinks to
that case. You may click on either of those and login to Pacer to view the document or docket
sheet.

File a Claim action:

01-10029 Linda Bro: Mayes

Notice of Electronic Filing

The following transaction was received from Hager, Beth on 1/23/2001 at 4:19 PM CST
Case Nama: Linda Browning Mayes

Case Number:  01-10029

Document Number: 15

Docket Text:
Notice of Appearance and Request for Notice Filed by Sears. (Hager, Beth)

The Following document(s) are associatcd with this trans action:

Document description:Main Document


http://www.lamb.uscourts.gov

SECTION 3:

FILING A
REAFFIRMATION AGREEMENT



Filing a Reaffirmation Agreement

Go to our website, www.lamb.uscourts.gov

Click on ECF Live Database

Type in your login and password

Click on “bankruptcy” (a list of bankruptcy events will be displayed)

Click on “Creditor Claim Actions”. Enter the case number and click “next”
The next screen will ask you for the type of document you are filing. Click “reaffirmation
agreement” and click “next”.

Click “next” on the following screen.

The next screen will ask you for the pdf document associated with this reaffirmation agreement.
Choose the appropriate pdf document and click “next”.

On the next screen, you will see the preliminary docket text. You will need to enhance the text
in the box to include the creditor that is filing the reaffirmation agreement with the debtor. Click
“next”.

The following screen gives you the final docket text. You will
see a warning that states: “Attention!! Submitting
this screen commits this transaction. You will have no
further opportunity to modify this submission if you continue.” Please ensure that this is the
correct reaffirmation agreement that you wish to file. Click “next”.

File a Claim action:

01-10029 Linda Browning Mayes

Docket Text: Final Text
Reaffirmation Agreement Between Debtor and Filed by Sears. (Hager, Beth)

Attention!! Submitting thi
opportunity to modify this sul

The final screen gives you the “Notice of Electroni
¢ Filing”, which gives you the document number. You may print this page for your records. This
will be the only proof of filing that you receive. You will notice the case number and document

isaction. You will have no further


http://www.lamb.uscourts.gov

number are underlined; those are hyperlinks. You may click on either of those hyperlinks and
login into Pacer to view the document or the docket sheet.

Nefice of Electronic Filing

jes + Logout

‘The following transaction was received from Hager, Beth on 1/24/2001 at 9:05 AM CST

Case Name: Linda Browning Mayes
Case Number:  01-10029
Document Number: 16

Docket Text:
Reaffirnation Agreement Between Debtor and Filed by Sears. (Hager, Beth)

The following document(s) are associated with this transactior:

Document deseription:Main Document

Original filename: C:/My Documents/advproceeding pdf

Electronic document Stamp:

[STAMP bkeciStamp_ID=973335398 [Date=1124/2001] [FileMumber=2993-0] [4
d698cab0144422200b847d13c6206299¢7 144816 4725¢ 1cad 1583336388 1497 dbabfB



SECTION 4:

FILING A RESPONSE TO AN
OBJECTION TO PROOF OF CLAIM



Filing a Response to Objection to Proof of Claim

Go to our website, www.lamb.uscourts.gov

Click on ECF Live Database

Type in your login and password

Click on “bankruptcy” (a list of bankruptcy events will be displayed)

Click on “Creditor Claim Actions”, enter the case number, and click “next”.

You will then be asked to select the type of document you are filing. Click on “Response to
Objection to Proof of Claim” and click “next”.

Just click “next” on the following screen.

The computer will then ask you for the pdf document associated with this filing. Choose the
appropriate pdf and click “next”.

File a Claim action:
01-10029 Linda Browring Mayes

On the next screen, you will be for asked for the date and
time of the hearing on the response. You will enter the date and time of the hearing to the
objection to claim. You are also asked if this document refers to an existing document in this
case. You need to check the box to link the response to the objection to claim. Once you have
checked the box, click “next”.

01-10029 Linda Browning Mayes

Hearing Information

Tn order to enter a hearing dateftime/location, you must obtain prior approval from the presiding judge. Contact the Charr
Tudge No Tudge Assigned

Hearing Date: [p75/2001 | Calentar | Hearing Time: [05:00 & AM € PM
Location: [707 Florida 5t., Rm. 222 -

' Doss tis ling refer to an existng document n this case? (I yes, click on the box)
NOTE Ifthe event you are docketing is an answerfresponse, you wil be prompted on a subsequent screen for s 1
‘motion. Therefore, do not click on this bos o establish a relationship to the mofion you are answering.

On the next screen you will be prompted to select the category of documents that your response
refers to. Select “claims” and click “next”.

nnnnnnn
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The next screen will show you the objection to claim that was filed. Puta check in the box next

to the objection, and click “next”.

EE F Bankruptcy - Adversary - Query . Reports . Utiities - Logout
File a Claim action:
01-10080 T. Monk and Joan Monk
Include Date # Docket Text

4

Next

05/09/2001 26 Objection to Claim Filed by Samera L. Abide. (Menier, Morica)

Clear

You will then see a screen that allows you to review the date, time, and location of the hearing.
You will then need to place a check in the box next to the objection and remove the check from
the box next to “Create Schedule record for current docket entry”. Then click “next”.

The next screen is the preliminary docket text

n. You should enhance the text to say who the response is being filed by (i.e. the creditor’s

name). Then click “next”.

File a Claim action:
01 10080 T. Monlk: and Joan Monl

e tollowing schedule records will be associated with the docket entnies spectied below.

Type ez

Date  [6rm/2001

Tune  [05:00

Location [707 Florida St., Km. 222

Bromet

[Select from the following doclcet entries those which the above schedule records should be associated with.
I Create Sche dule record for current docket entry.
P Chbjection to Claim Filed by Samera L. Abide. (Menier, Monica)

SCrec

File a Claim acti
01-10080 T Mo

Docket Text: Madify as Appropriate.

onse to Objection to Proof of Claim [£iled by Sears —
(5)(26]). Hearing scheduled for 6:8/2001 at 09:00 AM at 707 Florida St.,
Beth)

Next| [Clear

The following screen will give you the final docket text screen. You will see a warning that
states: “Attention!! Submitting this screen commits this transaction. You will have no
further opportunity to modify this submission if you continue.” Please ensure that the

information is correct and click “next”.

The final screen gives you the “Notice of

Bankruptey

File a Claim action:
01-10080 T. Monik and Joan Monk

Docket Text: Final Text

Response to Objection to Proof of Claim filed by Soars (related document(s)[26]). Hearing.
scheduled for 6/812001 at 09:00 AM at 707 Florida St., R, 222. (Hager, Beth)

ction. You will have no further

Electronic

Filing”, which gives you the document number. You may print this screen for your records.
This will be the only proof of filing that you receive. You will notice that the case number and

document numbers are underlined; those are hyperlinks. You may click on either of those
hyperlinks and login to PACER to view the document or docket sheet.



SECTION 5:

FILING A TRANSFER OF CLAIM



Filing A Transfer Of Claim

Go to our website www.lamb.uscourts.gov

Click on ECF Live Database

Type in your login and password.

Click on “bankruptcy” (a list of bankruptcy events will be displayed)

Click on “Creditor Claim Actions”, enter the case number, and click “next”.

You will then be asked to select the type of document you are filing. Click on “Transfer of
Claim” and click “next”.

Just click “next” on the following screen.
The computer will then ask you for the pdf document that is associated with this filing. Choose
the appropriate pdf that contains your transfer of claim and click “next”.

On the next screen, you will enter the creditor that the claim
is being transferred to (transferee) and the creditor who is transferring the claim (transferor).
Then you will enter the claim number and the amount of the claim being transferred. Click
“next”.

Transfer Typ= € 2001 i€} 10 3001 () 2€ 300 () 3¢ 3001 () 4

Transfezved Feom: |[fears
Clairo Sumbez |[2 Asow: § |[551.24

The next screen will be your preliminary docket text screen. You may enhance here, if
necessary. Click “next”.

01-10080 T Mok and Joan Mork

Dackat Text: Modity as Appropriate.

(WM =] st of Claim, Transfer Agreement 3001 9) 1
im No.2, 1551.24) To Max R Tac. . (Hager, Beth)

The final docket text screen will appear. You will see a
warning that states: “Attention! Submitting this screen commits this transaction. You will
have no further opportunity to modify this submission if you continue.” Please ensure that
all of the information is correct and if so, click “next”.
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The final screen gives you the “Notice of Electronic Filing”, which gives you the document
number. You may print this screen for you records. This will be the only proof of filing that you
receive. You will notice that the case number and document number are underlined; these are
hyperlinks. You may click on either of those hyperlinks and login to PACER to view the docket
sheet or the document.

Bankruptcy + Adversary - Query + Reports + Utiities + Logout

File a Claim action:
01-10080 T. Monk and Joan Monk

[Notice of Elecronic Fling
[The following transaction was received from Hager, Beth on 5/25/2001 at 11:26 AM CDT
Case Name: T. Monk and Joan Monk

Case Numher:  01-10030
[Document Number: 34

Docket Text:
sfer of Claim Transfer Agreement 3001 (¢) 1 Transferors:Sears(Claim No.2, Amount 551.24) To Max Recovery, 1
)

[The following document(s) are associated with this transaction:

[Document description:Main Document
[Origi :C/Documents and D,




SECTION 6:

FILING A WITHDRAWAL OF
UNCLAIMED FUNDS (APPLICATION)



Filing a Withdrawal of Unclaimed Funds

Go to our website www.lamb.uscourts.gov

Click on ECF Live Database

Type in your login and password

Click on “bankruptey” ( a list of bankruptcy events will be displayed)

Click on “Creditor Claim Actions”, enter the case number, and click “next”.

You will then be asked to select the type of document you are filing. Click on “Withdraw
Unclaimed Funds (Application)” and click “next”.

Just click “next” on the following screen.
The computer will then ask you for the pdf document that is associated with this filing. Choose
the appropriate pdf that contains your application for unclaimed funds and click “next”.

The next screen will be your preliminary docket text screen. You can enhance your text here to
include the creditor’s name as the filer.

File a Claim action:
1

10082 b Adeock and arlette Adcock

ication to Withdraw Unclaimed Funds
(Hager, Beth)

The final docket text screen will appear. You will see a warning that states “Attention!
Submitting this screen commits this transaction. You will have no further opportunity to
modify this submission if you continue.” Please ensure that all of the information is correct
and if so, click “next”.

The final screen gives you the “Notice of Electronic
Filing”, which gives you the document number. You may print this screen for your records.
This will be the only proof of filing that you receive. You will notice that the case number and
document number are underlined; these are hyperlinks. You may click on either of those
hyperlinks and login to PACER to view the docket sheet or the document.



http://www.lamb.uscourts.gov
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